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REQUIREMENTS FOR

This specification is approved for use by the Naval Air Systems Command and is available for
use by all Departments and Agencies of the Department of Defense.

1. SCOPE

1.1 Scope. This specification establishes technical manual quality assurance (TMQA)
requirements necessary to ensure the adequacy and accuracy of technical manual (TM) content
through a coordinated contractor and Government program. Unless otherwise specified, the
quality assurance (QA) requirements included in this specification apply to both printed/Portable
Document Format (PDF) technical manuals and Interactive Electronic Technical Manuals
(IETMs). Procedures are established for the development and implementation of a contractor
program encompassing the conduct of TMQA program reviews, quality reviews, in-process
reviews, adequacy reviews, validation, and verification requirements.

1.2 Applicability. This specification applies to all TM procurements when referenced in the
contract or other contractual document.

2. APPLICABLE DOCUMENTS

2.1 General. The documents listed in this section are specified in sections 3 and 4 of this
specification. This section does not include documents cited in other sections of this specification
or recommended for additional information or as examples. While every effort has been made to
ensure the completeness of this list, document users are cautioned that they must meet all

Comments, suggestions, or questions on this document should be addressed to the Naval
Air Systems Command (Commander, Naval Air Warfare Center Aircraft Division, Code
4L.8000B120-3, Highway 547, Lakehurst, NJ 08733-5100) or emailed to
michael.sikora@navy.mil. Since contact information can change, you may want to verify
the currency of this address information using the ASSIST online database at
https://assist.daps.dla.mil.
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specified requirements of documents cited in sections 3 or 4 of this specification, whether or not
they are listed herein.

2.2 Government documents.

2.2.1 Specifications and standards. The following specifications and standards form a part of
this document to the extent specified herein. Unless otherwise specified, the issues of these
documents are those cited in the solicitation or contract (see 6.2).

DEPARTMENT OF DEFENSE SPECIFICATIONS

MIL-DTL-81310 - Manuals, Technical: Airborne Weapons/Stores
Loading/Weapons Assembly/Support Equipment
Configuration

DEPARTMENT OF DEFENSE STANDARDS
MIL-STD-3001-1 - Preparation of Digital Technical Information

for Multi-Output Presentation of Technical
Manuals

(Copies of these documents are available online at https://assist.daps.dla.mil/quicksearch/ or
from the Standardization Document Order Desk, 700 Robbins Avenue, Building 4D,
Philadelphia, PA 19111-5094.)

2.2.2 Other government documents, drawings, and publications. The following other
Government documents, drawings, and publications form a part of this specification to the extent
specified herein. Unless otherwise specified, the issues of these documents are those cited in the
solicitation or contract.

AL-855TM-GYD-000 - Technical Manual Quality Assurance Program
Guide
NAVAIR 00-25-604 - Naval Air Systems Command Fleet

Support/Integrated Program Team Acquisition and
Sustainment of NAVAIR Technical Manuals

NAVAIR 00-25-700 - Guide to the General Style and Format of Work
Package Technical Manuals

NAVAIRINST 4120.11 - Policy for Preparation and Standardization of the
NAVAIR Interactive Electronic Technical Manuals

NAVAIRINST 5600.9 - Policies and Responsibilities for Management and
Coordination of the NAVAIR Technical Manual
Quality Assurance Program
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S1000D - International Specification for Technical
Publications Utilizing a Common Source Data Base

(Copies of AL-855TM-GYD-000, NAVAIR 00-25-604, NAVAIR 00-25-700,
NAVAIRINST 4120.11 and NAVAIRINST 5600.9 are available from
https://mynatec.navair.navy.mil/. Copies of S1000D are available from www.s1000d.org.)

2.3 Order of precedence. Unless otherwise noted herein or in the contract, in the event of a
conflict between the text of this document and the references cited herein, the text of this
document takes precedence. Nothing in this document, however, supersedes applicable laws and
regulations unless a specific exception has been obtained.

3. REQUIREMENTS

3.1 Technical manual quality assurance program (TMQAP). A full or limited contractor
quality assurance program shall be required depending on the QA requirements cited in the
weapon system or equipment contract (see 6.2). When the weapon system or equipment contract
cites the Quality Management and Quality Assurance Standards 1SO 9000 series, all QA
requirements provided in this specification shall be implemented. When the contract does not
cite the 1SO 9000 series, a limited contractor quality assurance program shall be invoked (see
3.1.1). The contractor shall establish a TMQA program in accordance with the requirements of
this specification to ensure the development of technically accurate and complete TMs. A
TMQA program developed as a result of material generated by these requirements shall be
reviewed by the requiring activity for acceptance provided it satisfies the requirements of this
specification. The contractor’s TMQA program shall encompass the accountability for and
development of quality control functions required for the management of the following TM
program elements:

a. Source data.

b. Intermediate product (see 6.3.2.6).

c. Graphics and illustrations.

d. IETM format, technical content, and functionality.
e. Printed and PDF TM format and technical content.
f. Presentation adequacy.

g. Multimedia justification, if applicable.

h. Validation (see 6.3.2.15).

i. Internal coordination.

J. Records.
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k. Verification support.
I. Final product.

3.1.1 Limited contractor quality assurance program.

a. The following QA requirements are not applicable when the aircraft or equipment
contract does not cite the Quality Management and Quality Assurance Standards 1SO 9000
series:

(1) Contractor Technical Manual Quality Assurance Program.
(2) Quality Assurance Program Planning Conference.
(3) Quality Assurance Program Plan (QAPP).

(4) Quality Program Reviews (QPR). Contractor conducted, and/or Government
conducted.

b. When specified in the Technical Manual Contract Requirement (TMCR) (see 6.2), the
following QA requirements shall be provided by the contractor:

(1) Technical Manual Initial Guidance Conferences.
(2) Technical Manual Outline Reviews.

(3) In-Process Reviews (IPRS).

(4) Technical Manual Validation Plans.

(5) Technical Manual Verification Plans.

3.2 Quality assurance requirements. When specified in the contract (see 6.2), the contractor
shall prepare a TMQA program plan, establish a QA program organization, and execute the QA
program functions specified in 3.2.1, 3.2.2, and 3.2.3, and their subparagraphs.

3.2.1 TMQA program plan. When specified in the contract (see 6.2), the contractor shall
prepare a plan in accordance with NAVAIR 00-25-604 or AL-855TM-GYD-000. The TMQA
program plan shall describe the scope and approach of the TMQA program.

3.2.1.1 Guidance and quality planning conference. The Guidance and Quality Planning
Conference is conducted to ensure contractor understanding of applicable specifications,
technical manual contract requirements, formal instructions, established policies, and program
requirements. Such conferences may be requested by either the contractor or Government.

3.2.1.1.1 Conference attendees and responsibilities. The Government will assign a QA
specialist (QAS) to plan, coordinate, and chair the Guidance/Quality Planning Conference(s) at
the TM preparing activity as specified in the TMCR or when the Government deems necessary.
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The Government chairman will identify other participants based on technical specialty, user
identity, TM application, and specific objectives of the conference. Additional Government
responsibilities and attendees are provided in NAVAIRINST 5600.9.

3.2.1.1.2 Contractor attendees and responsibilities. The contractor shall prepare for the
conferences to ensure that the Government understands and concurs with the contractor TMQA
program plan. Contractor representation at the conferences shall include the following members
as appropriate:

a. QA personnel.
b. Technical publications personnel.

c. Representatives from engineering, product support, and contract administration, as
required.

3.2.1.2 Program plan acceptance. The Government will furnish written notice of the
acceptability of the contractor’s TMQA program plan.

3.2.1.3 Program plan implementation. The contractor is responsible for the implementation
of the TMQA program plan (see 6.3.2.14).

3.2.2 QA program organization. The contractor’s QA program organization shall have well-defined
responsibility, authority, and the organizational freedom to identify and evaluate QA problems and to
recommend and initiate solutions.

3.2.3 QA program functions. All TM elements and processes shall be evaluated by
contractor and Government QA personnel at various stages of development, by any or all of the
following QA program functions:

a. Guidance and quality planning conferences (see 3.2.1.1).
b. Adequacy reviews (see 6.3.2.1).

c. In-process reviews (see 6.3.2.7).

d. Quality program reviews (see 6.3.2.9).

e. Quality reviews (see 6.3.2.10).

f. Validation (see 6.3.2.15).

g. Verification (see 6.3.2.16).

3.2.3.1 Quality reviews. During TM development and production, the contractor shall
perform reviews of the TM and of all the constituent elements and processes. The reviews shall
be used to assess compliance with the TMQA program plan and provide for corrective action.
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3.2.3.1.1 Corrective action. The contractor shall initiate a process of corrective action for
detected deficiencies. The contractor shall implement preventive action programs to counter any
apparent deficiency trends. The detection of deficiencies, which are recognized and are not cited
in the classification of defects (CD), shall be added to the CD in the TMQA program plan.

3.2.3.1.2 Database control. The contractor shall ensure that the most current source data is
available and utilized for TM development (see 6.3.2.3 and 6.3.2.4). The following are examples
of the types of items and control documents that are considered appropriate source data:

a. Description of source data:

1)
()
(3)
(4)
(5)
(6)
(7)
(8)
(9)

Procurement and test specification.

Proposal technical description.

Photos of mockups or equipment.

Support equipment description data.

Task analysis data.

Maintenance plan.

Special user personnel qualifications as defined in NAVPERS 18068.
Notes and materials from vendors.

Failure modes and effects analysis data.

(10) Engineering reports.

(11) Drawings/sketches.

(12) Vendor brochures and commercial manuals.

(13) Engineering change proposals (ECPs).

(14) Logistics support analysis records (LSARS).

(15) Maintenance engineering analysis records.

(16) Hazard analysis.

(17) Support equipment requirements sheets.

(18) Provisioning data.

(19) Classification (DD Form 254).
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(20) Local engineering specifications.

(21) Manual change releases (MCRs).

(22) Technical manual source data records (TMSDRsS).

(23) Technical publication deficiency reports (TPDRS).

(24) Technical manual evaluation reports (TMERS).

(25) Validation/verification comments.

(26) Design change notices (DCNs).

(27) Supply item change records (SICRS).

(28) Technical Manual Contract Requirement.

(29) Technical Manual Content and Product Plan.

b. Database control documents:

(1)
()
(3)
(4)
()
(6)
(7)

Data recording and cataloging system developed.

Management forms developed.

Liaison with data release authority established.

Procedure for ECP routing for TM input.

Release schedule tracking documented.

Liaison with design and training groups established and documented.

Procedures for engineering review of draft material and sign-off developed.

3.2.3.1.3 Technical manual content and product plan or equivalent. The TM content and
organization shall be consistent with a TMCPP or task identification matrix, prepared in
accordance with the guidelines provided by NAVAIR 00-25-604 or NAVAIR 00-25-700. The
TMCPP or task identification matrix shall ensure that all required levels of maintenance are
sufficiently detailed and complete. The TMCPP is considered to be sufficiently detailed upon
agreement between the Government and the contractor. The TMCPP or task identification
matrix shall be in agreement with the logistic support analysis (LSA) task analysis data,
approved maintenance plan, and approved source, maintenance, and recoverability (SM&R)

codes.

3.2.3.1.4 Control of subcontractors and vendors. The contractor shall ensure the quality of
TMs prepared by subcontractors and suppliers.




Downloaded from http://www.everyspec.com

MIL-PRF-85337B(AS)

3.2.3.1.5 Sampling plans. Sampling plans shall be as specified in the QA program plan.

3.2.3.2 Quality program reviews. The contractor shall support quality program reviews as
requested by the Government (see 4.8) and provide access to QA records as specified in the
TMQA program plan.

3.2.3.3 Validation. Validation is a contractor QA responsibility which shall be accomplished
for all TMs, changes, and revisions thereto as specified in the TMCR and TMQA program plan
(see 6.2). All data shall be validated prior to acceptance by the Government. The applicable QA
checklists provided in this section may be used to guide the contractor in performing validation.
A TM shall not be considered validated until the following conditions have been fulfilled:

a. Contractor’s engineering technical review (see 6.3.2.5) has been completed.

b. Information given in the TM reflects configuration of the systems/equipment and
includes all engineering changes.

c. Procedural instructions are understandable and adequate to perform all operations and
maintenance functions as evidenced by actual performance.

d. Adequacy of data is checked to ensure that it supports the approved maintenance and
support plan.

e. Hardware of the proper configuration is available for the validation effort.

f. For IETMs, operational data and maintenance tasks shall be accessible from the table of
contents and search functions, IETM viewer functionality is in accordance with the approved
functionality matrix, and all hotspots and navigational links are working properly.

g. The contractor is responsible for the validation of technical manuals and technical manual
data prepared by its subcontractors, vendors or other writing activities.

3.2.3.3.1 Validation plan. When specified in the contract (see 6.2), a validation plan shall be
developed and shall be acceptable to the Government. It shall reflect compatibility with the
overall maintenance and support plan, outline the contractor’s recommended validation methods,
procedures and controls, and indicate the scope of the validation effort. It shall reflect the
resources that will be needed to accomplish validation. It shall also include a list of manuals for
which requirements have yet to be defined, such as equipment component and support equipment
manuals. The plan shall include recommendations for simultaneous validation/verification as
appropriate.

3.2.3.3.2 Validation performance.

3.2.3.3.2.1 Technical manual data. Theory and principles of operation, system and
component description, SM&R codes, schematic, and wiring data shall be validated against
engineering source data. Operating and maintenance procedures including checkout, alignment,
scheduled removal and replacement instructions, and associated checklists shall be validated
against the system/equipment by actual demonstration. Malfunctions shall not be introduced into
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the system or equipment for the purpose of validation unless specifically required for
certification of procedural tasks or system tests. Destructive malfunctions shall not be introduced
into the system or equipment for any purpose.

3.2.3.3.2.2 Interactive electronic technical manuals. The IETM functionality requirements
specified in the TMCR and the approved contractor’s content and product plan shall be
successfully demonstrated.

3.2.3.3.3 Support equipment. Government approved support equipment shall be utilized in
the performance of validation. Simulation or substitution of support equipment shall be approved
by the Government. It is the responsibility of the contractor to request Government furnished
equipment in order to support the validation effort.

3.2.3.3.4 Disposition of validated data. Corrections and significant comments resulting from
validation shall be incorporated prior to certification and acceptance of the TM. A TMER shall
be used to record these corrections or comments. See figure 1 for an example of the TMER.

3.2.3.3.5 Validation certification. When specified in the contract (see 6.2), the contractor
shall prepare a validation certificate attesting to the TM adequacy and accuracy.

3.2.3.3.6 Combined validation/verification. The Government may authorize a combined
validation/verification. When this occurs, the Government assumes control of the
validation/verification effort. When a combined validation and verification is to be conducted at
an operational or Government site, a separate validation is conducted by the contractor and the
validation comments incorporated into the data, followed by a separate verification. The
Government retains jurisdiction over a combined validation/verification in coordination with the
contractor.

3.2.3.4 Verification. Verification is the formal process through which the Government
determines the accuracy, quality and usability of the contractor-validated technical manuals.
When specified in the TMCR and TMQA program plan (see 6.2), verification shall be
accomplished under the jurisdiction of the Government and may include contractor support.

3.2.3.4.1 Verification plan. When specified in the contract (see 6.2), a verification plan shall
be developed by the contractor to be reviewed and accepted by the Government.

3.2.3.4.2 Verification sequence control chart. When specified by the contract (see 6.2), a
verification sequence control chart shall be prepared by the contractor when:

a. Several manuals or IETMs are to be verified under a concerted effort,
b. Several parts of a single manual or an IETM are to be verified simultaneously, or
c. A preferred sequence is required to maintain continuity in task performance.

3.2.3.4.3 Verification support requirements. Contractor support of verification (see 6.2) shall
consist of the following:




Downloaded from http://www.everyspec.com

MIL-PRF-85337B(AS)

a. Serves as verification recorder, if required.
b. Provides assistance in performing verification tasks, if required.

3.2.3.4.3.1 Verification disposition records. The contractor shall disposition the comments
and correct manual discrepancies recorded during verification. After disposition of the comments
the Government will review the dispositions and provide concurrence if the dispositions are
acceptable.

3.2.3.4.4 Technical manual verification incorporation certification. When specified in the
contract (see 6.2) and upon completion of all verification actions, the contractor shall prepare a
certificate attesting that all discrepancies and deficiencies recorded during verification have been
corrected or resolved. Final acceptance of the TM shall be in accordance with terms of the
contract.

3.2.3.5 Technical manual evaluation records. TMERs shall be maintained during in-process
reviews, validation and verification efforts. TMERS shall document quality problems and
disposition recommendations. TMERs shall identify the items in the manual(s) to which the
comments and recommendations apply.

4. VERIFICATION

4.1 TMQA program reviews. During the TMQA program review, the contractor shall
demonstrate to the Government the operation of the TMQA program. This shall include review
of data generated during contractor quality reviews and quality related reports and records.
TMQA program reviews chaired by a Government representative shall be conducted at the
contractor’s facility. All quality review results are documented by the Government.

4.2 Quality reviews. The contractor’s QA organization shall conduct quality reviews to
ascertain compliance to the requirements cited in 3.2. Quality reviews shall be conducted to
evaluate the availability and adequacy of materials, processes, procedures, and intermediate
products which constitute TM development. Sampling plans (see 3.2.3.1.5 and 4.7) shall be as
specified in the TMQA program plan.

4.3 Corrective action. The contractor QA personnel shall approve all corrective and
preventive actions taken in response to all recorded deficiencies. Evidence agreed to by the
Government and the contractor of the effectiveness of the corrective action program for each
deficiency shall be maintained.

4.4 Database control. The presence, adequacy, and completion of the technical publication
data base will be evaluated by the Government for conformance to 3.2.3.1.2.

4.5 TMCPP or equivalent. The TM content shall be evaluated for consistency with the
requirements of 3.2.3.1.3 and the TMCPP or task identification matrix and NAVAIR 00-25-604
or NAVAIR 00-25-700, as applicable.

4.6 Control of subcontractors and vendors. Successful implementation of the contractor’s
procedures designed specifically for control of subcontractors and vendors shall be the evidence

10
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of compliance with 3.2.3.1.4. As a minimum, the contractor shall establish procedures for the
following:

a. The selection of qualified suppliers.

b. The transmission of quality requirements for subcontractors and vendors.

c. The inspection of subcontractor and vendor records and corrective action procedures.
d. The evaluation of subcontractor and vendor material, processes and products.

4.7 Sampling plans. The contractor’s QA organization shall, when appropriate, utilize
sampling techniques (see 3.2.3.1.5) for evaluation of the product. All TM products, regardless of
percentage of completion shall be sampled and evaluated in accordance with the TMQA program
to determine the acceptability of the product.

4.7.1 Classification of defects. The CD table associated with the contractor sampling plans
shall be made available during the Guidance and Quality Planning Conference (see 3.2.1.1). The
CD shall be patterned after the QA checks provided on the applicable QA checklists in this
section. The contractor and the Government may jointly classify additional defects applicable to
the specific products being procured.

a. Major defects typically include incorrect, incomplete or missing maintenance procedures,
hotspot and linking, safety requirements, etc.

b. Minor defects typically include typographical errors, incorrect format, pagination and
grammar and incorrect reference or linking to technical data from the table of contents.

4.8 Government inspection. The Government reserves the right to conduct a Guidance and
Quality Planning Conference and quality program reviews (see 6.2) throughout the term of the
contract to ensure compliance with the QA program plan, applicable TM specifications, the
contract, and the production of a quality product.

4.9 In-process reviews. IPRs will be authorized and convened as deemed necessary by the
Government. When specified in the TMCR and TMQA program plan (see 6.2), the contractor is
responsible for supporting IPRs and providing access to technical manual materials and the
intermediate and final products. At a minimum, IPRs include evaluation of source data, TMCPP,
presentation methods on the display device, IETM technical content and functionality, TMCR
compliance, and readability. In addition, it may be necessary to conduct an IPR on TMs that are
to be prepared in a printed/PDF format. Detailed IPR requirements are provided in 4.9.1 through
494.1.

4.9.1 IPRs for S1000D technical publications. One or more IPRs for technical manuals
prepared in accordance with S1000D shall be scheduled based on the percentage of data
modules/publication modules completed as dictated by the Government or the approved TMCR.
NOTE: S1000D refers to an IETM as an Interactive Electronic Technical Publication
(IETP). The Government and the contractor shall agree on the scope and depth of each of the

11
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required IPRs. As a minimum, the following requirements shall be demonstrated at the initial
IPR:

a. Compliance with the TMCR requirements.

b. Ensure that the TMCPP is being followed, including adherence to all business rules
specified in the TMCR.

c. Review and approve the final Data Module Requirements List (DMRL).

(1) Check that all assigned publication module codes (PMCs) are in accordance with
S1000D or applicable business rules.

(2) Check that all assigned data module codes (DMCs) are in accordance with the
S1000D Standard Numbering System (SNS).

(3) Check that all information codes (ICs) are in accordance with the approved Joint
Service IC codes.

d. Extensible Markup Language (XML) check:

(1) Check that the DMC file name matches the DMC in the XML file (e.g., if the DMC
in the XML file includes issue number and/or language, the file name must also include the
information).

(2) Check that the PMC file name matches the PMC in the XML file.

(3) Check that the version of the schema matches the version of the specification used to
develop the IETP.

(4) Check that the correct schema is used for each information set (e.g., descriptive,
procedural, etc.).

(5) Check that the graphic entity declarations point to the location of each graphic file.

(6) Check that in-line graphics (e.g., hazardous materials warning icons) are in one of
the web-based supported graphic formats (GIF, JPEG or JPG, and PNG).

e. Viewer functions in accordance with the approved S1000D functionality matrix.

f. A review shall be conducted to monitor the placement of the IETP technical information
within the display device to be used. A demonstration should be conducted showing the
following in accordance with NAVAIRINST 4120.11 or the business rules specified in the
TMCR:

(1) Standard navigation buttons and their location and use.

(2) Placement and use of the table of contents.

12
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(3) Placement of the technical content such as narrative text, procedural data and parts
information.

(4) Display and placement of graphics.
(5) Hotspot and linking capability.

g. For conversion programs, all data has been completely incorporated into data modules
(DMs) and all DMs have been assigned the correct DMC in accordance with the approved
DMRL.

h. At a minimum, perform the following for all completed publication modules (PMs) and
DMs:

(1) DMC:s are correct.
(2) PMCs are correct.

(3) Ensure that the information in the viewer title and subtitle bars are in accordance
with the business rules specified in the TMCR.

(4) DM technical information is displayed in accordance with the look and feel
requirements provided in NAVAIRINST 4120.11 or business rules specified in the TMCR.

(5) Required personnel; references to documents and DMs; support equipment;
consumables, materials, and expendables; and technical directives are included and displayed

properly.
(6) All DM cross-reference links are active and working correctly.
(7) All referenced tables and illustrations are accessible.
(8) Technical data is accurate and adequate.
(9) Formatting is correct and editorial check is performed.

i. Check that all business rules specified in the TMCR for DM development are being
followed.

J. Check that all applicable Interim Rapid Action Changes (IRACs), TMERs and Technical
Directives (TDs) have been or will be incorporated.

k. Check that placeholders have been provided for all DMs (listed in the approved DMRL)
that have yet to be developed.

I. For PDF/printed technical publications, the following reviews shall be accomplished at
the IPR:

13
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(1) Check for compliance with TMCR requirements.
(2) Review and approve final TMCPP and ensure that the TMCPP is being followed.
(3) Review and approve the final DMRL.

(@) Check that all assigned PMCs are in accordance with the S1000D specification
or applicable business rules.

(b) Check that all assigned DMCs are in accordance with the S1000D SNS.
(c) Check that all ICs are in accordance with the approved Joint Service IC codes.

(4) Check that all business rules specified in the TMCR including those for PDF/printed
technical publications are being followed.

(5) XML check:

(@) Check that the DMC file name matches the DMC in the XML file (e.g., if the
DMC in the XML file includes issue number and/or language, the file name must also include
the information).

(b) Check that the PMC file name matches the PMC in the XML file.

(c) Check that the version of the schema matches the version of the specification
used to develop the IETP.

(d) Check that the correct schema is used for each information set (e.g., descriptive,
procedural, etc.).

(e) Check that the graphic entity declarations point to the location of each graphic
file.

(F) Check that in-line graphics (e.g., hazardous materials warning icons) are in one
of the web-based supported graphic formats (GIF, JPEG or JPG, and PNG).

(6) Ata minimum, perform the following for all completed DMs and publication
modules (PMs):

(a) DM technical information is in accordance with applicable S1000D style and
format requirements for printed/PDF NAVAIR TMs.

(b) Required personnel; references to documents and DMs; support equipment;
consumables, materials, and expendables; and technical directives are included and displayed

properly.

(c) All DM cross-reference links are active and working correctly.

14
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(d) All referenced tables and illustrations are inserted correctly.
(e) Technical content is accurate and adequate.
(f) Formatting and editorial check.
(7) For PDF, check for adequate and accurate bookmarks and that links are working.

(8) Check that placeholders have been provided for all DMs (listed in the approved
DMRL) that have yet to be developed.

(9) For conversion programs, all data has been completely incorporated into DMs, and
all DMs have been assigned the correct DMC in accordance with the approved DMRL.

(10) Check that all applicable IRACs, TMERs and TDs have been or will be
incorporated.

4.9.1.1 Second and subsequent IPRs. As a minimum, the following requirements shall be
demonstrated during the second and subsequent IPRs:

a. Ensure that all deficiencies found during the prior IPRs have been corrected.

b. For all publications and DMs not previously reviewed, repeat all IPR checks performed
during the prior IPRs.

c. Viewer continues to function in accordance with the approved S1000D functionality
matrix, and check additional functionality not demonstrated during previous IPRs.

4.9.1.2 Additional quality assurance guidance. Additional guidance for the IPR requirements
described above is provided in the QA requirements work package (WP) in NAVAIR 00-25-604.
Examples of IPR checks for technical publications prepared in accordance with S1000D are
provided on figures 2 and 3. QA checklists may be tailored to satisfy the requirements of a
specific TM program and TMCR. These QA checklists shall be retained as a program and/or task
record checklist.

4.9.2 IPRs for MIL-STD-3001-1 technical manuals. One or more IPRs for TMs prepared in
accordance with MIL-STD-3001-1 shall be scheduled based on the percentage of TM WPs
completed as dictated by the Government or the approved TMCR. The Government and the
contractor shall agree on the scope and depth of each of the required IPRs. As a minimum, the
following requirements shall be demonstrated at the initial IPR:

a. Ensure compliance with the TMCR requirements.
b. Review and approve final TMCPP and ensure that the TMCPP is being followed.

c. XML check:

15
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1) Check that the version of the document type definition (DTD) matches the version
of the specification used to develop the IETM.

(2 Check that the correct DTD is used for each information module (e.g., descriptive,
maintenance, etc.).

3) Check that the graphic entity declarations point to the location of each graphic
file.

4) Check that in-line graphics (e.g., hazardous materials warning icons) are in one of
the web-based supported graphic formats (GIF, JPEG or JPG, and PNG).

d. The viewer functions in accordance with the approved MIL-STD-3001-1 functionality
matrix.

e. A review shall be conducted to monitor the placement of the IETM technical information
within the display device to be used. A demonstration should be provided showing the following
in accordance with NAVAIRINST 4120.11:

(1) Standard navigation buttons and their location and use.
(2) Placement and use of the table of contents.

(3) Placement of the technical content such as narrative text, procedural data and parts
information.

(4) Display and placement of graphics.
(5) Hotspot and linking capability.
f. Ata minimum, perform the following for all completed WPs:

(1) Information in the viewer subtitle bar is correct (technical manual number, security
classification markings, distribution statement, nomenclature and model or part number, other
identification and status information, and WP title).

(2) WP technical information is displayed in accordance with the look and feel
requirements provided NAVAIRINST 4120.11.

(3) Reference material and WPs, support equipment required, materials required
(including consumable materials and/or expendable items), and record of applicable technical
directives are included and displayed properly.

(4) AIll WP cross-reference links are active and working correctly.
(5) All referenced tables and illustrations are accessible.

g. Technical data is accurate and adequate.
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h. Formatting is correct and editorial check is performed.
i. Check that all applicable IRACs, TMERs, and TDs have been or will be incorporated.

j. Check that placeholders have been provided for all publications and WPs that have yet to
be developed.

k. For PDF/printed TMs, the following reviews shall be accomplished at the IPR:
(1) Ensure compliance with the TMCR requirements.
(2) Review and approve final TMCPP and ensure that the TMCPP is being followed.
(3) XML check:

(@) Check that the version of the DTD matches the version of the specification used
to develop the IETM.

(b) Check that the correct DTD is used for each information module (e.g.,
descriptive, maintenance, etc.).

(c) Check that the graphic entity declarations point to the location of each graphic
file.

(d) Check that in-line graphics (e.g., hazardous materials warning icons) are in one
of the web-based supported graphic formats (GIF, JPEG or JPG, and PNG).

(4) Ataminimum, perform the following for all completed WPs:

(a) WP technical information is in accordance with MIL-STD-3001-1 style and
format requirements for printed TMs.

(b) Reference material and WPs, support equipment required, materials required
(including consumable materials and/or expendable items), and record of applicable technical
directives are included and displayed properly.

(c) All WP cross-reference links are active and working correctly.
(d) All referenced tables and illustrations are inserted correctly.
(e) Technical content is accurate and adequate.
(f) Formatting is correct and editorial check is performed.
(5) For PDF, check for adequate and accurate bookmarks and that links are working.

(6) Check that placeholders have been provided for all WPs that have yet to be
developed.
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(7) All applicable IRACs, TMERs and TDs have been or will be incorporated.

4.9.2.1 Second and Subsequent IPRs. As a minimum, the following requirements shall be
demonstrated during the second and subsequent IPRs:

a. Ensure that all deficiencies found during the prior IPRs have been corrected.

b. For all publications and WPs not previously reviewed, repeat all IPR checks performed
during the prior IPRs.

c. The viewer continues to function in accordance with the approved MIL-STD-3001-1
functionality matrix, and check additional functionality not demonstrated during previous IPRS.

4.9.2.2 Additional guality assurance guidance. Additional guidance for the IPR requirements
described above is provided in the QA requirements WP in NAVAIR 00-25-604. An example of
IPR checks for TMs prepared in accordance with MIL-STD-3001-1 are provided on figures 4
and 5. QA checklists may be tailored to satisfy the requirements of a specific TM program and
TMCR. These QA checkilists shall be retained as a program and/or task record checklist.

4.9.3 IPRs for MIL-DTL-81310 technical manuals. One or more IPRs for TMs prepared in
accordance with MIL-DTL-81310 shall be scheduled based on the percentage of TM sections or
pages completed as dictated by the Government or the approved TMCR. The Government and
the contractor shall agree on the scope and depth of each of the required IPRs. As a minimum,
the following requirements shall be demonstrated at the initial IPR:

a. Ensure compliance with the TMCR requirements.
b. Review and approve final TMCPP and ensure that the TMCPP is being followed.
c. XML check:

(1) Check that the version of the DTD matches the version of the specification used to
develop the IETM

(2) Check that the correct DTD is used for each information module (e.g., common
procedures, configuration data, etc.)

(3) Check that the graphic entity declarations point to the location of each graphic file

(4) Check that in-line graphics (e.g., hazardous materials warning icons) are in one of
the web-based supported graphic formats (GIF, JPEG or JPG, and PNG)

d. Ata minimum, perform the following for all completed section technical data:

(1) Technical information is in accordance with MIL-DTL-81310 style and format
requirements.
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(2) All paragraph, figure and table cross-reference links are active and working
correctly.

(3) All referenced tables and illustrations are inserted correctly.
(4) Technical content is accurate and adequate.
(5) Formatting is correct and editorial check is performed.
e. For PDF, check for adequate and accurate bookmarks and that links are working.

f. Check that placeholders have been provided for all section paragraphs that have yet to be
developed.

g. All applicable IRACs, TMERs and TDs have been or will be incorporated.

4.9.3.1 Second and Subsequent IPRs. As a minimum, the following requirements shall be
demonstrated during the second and subsequent IPRs:

a. Ensure that all deficiencies found during the prior IPRs have been corrected.

b. For all publications and sections not previously reviewed, repeat all IPR checks
performed during the prior IPRs.

4.9.3.2 Additional guality assurance guidance. Additional guidance for the IPR requirements
described above is provided in the QA requirements WP in NAVAIR 00-25-604. An example of
IPR checks for TMs prepared in accordance with MIL-DTL-81310 is provided on figure 6. QA
checklists may be tailored to satisfy the requirements of a specific TM program and TMCR. The
QA checklist shall be retained as a program and/or task record checklist.

4.9.4 IPRs for legacy specification technical manuals. One or more IPRs for TMs prepared
in accordance with legacy technical manual preparation specifications (e.g., MIL-PRF-38784,
MIL-PRF-81927, MIL-PRF-81928, etc.) shall be scheduled based on the percentage of TM WPs,
sections, or pages completed as dictated by the Government or the approved TMCR. The
Government and the contractor shall agree on the scope and depth of each of the required IPRs.

4.9.4.1 Additional guality assurance guidance. Additional guidance for the IPR requirements
described above is provided in AL-855TM-GY D-000.

4.10 Adequacy reviews. When specified in the TMCR and the TMQA program plan (see
6.2), adequacy reviews will be authorized and convened by the Government. Adequacy reviews
are conducted prior to and/or during IPRs and verifications. Adequacy reviews are formal desk
top reviews conducted to determine if the depth and scope of coverage in the TMs and
supporting illustrated parts breakdowns (IPBs) are sufficient to support the weapon
system/equipment, repairables, replaceables and items to be assembled or manufactured at the
approved maintenance level(s). These reviews are conducted simultaneously using the approved
TMCPP, approved viewer, if applicable, and logistics support data, including the maintenance
plan and provisioning documentation:
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a. For adequacy in depth and scope of coverage for the following data
(1) Description and Principles of Operation
(2) Testing and Troubleshooting
(3) Maintenance Instructions
(4) IPB including the assignment of the correct SM&R codes and
(5) Scheduled maintenance
b. To monitor the preparation of IPBs and
c. To determine the adequacy of the data prior to and/or during
(1) IPRsand
(2) Verification

4.10.1 Adequacy review authorization. Adequacy reviews are authorized and convened by
the acquiring activity. Adequacy reviews shall also be conducted during the preliminary
development stages of TM development to ensure adequacy and accuracy of IETM functionality,
usability, and presentation (see 4.10.2 through 4.10.7).

4.10.2 Evaluation of the IETM and the display device. The adequacy review shall also
monitor the compatibility of the IETM with the operating and presentation software of the
display device before any actual use, testing, or evaluation of operational suitability can take
place (for example, using the Government specified or contractor recommended end-user IETM
display device). In this sense the IETM cannot be approved without demonstrating its operability
with the proposed display device.

4.10.3 Evaluation of IETM navigation functions. An adequacy review to determine if a
comprehensive set of commands to navigate and sequence through the technical information has
been provided and that these navigation functions are user friendly and are explained adequately
within the IETM.

4.10.4 Evaluation of the IETM functionality. IETM functionality shall be in accordance with
the functionality requirements specified by the approved functionality matrix and the requiring
activity.

4.10.5 Evaluation of IETM presentation techniques. An adequacy review shall be conducted
to monitor the placement of the IETM technical information within the inner shell of the display
device to be used. A demonstration should be provided showing the following in accordance
with NAVAIRINST 4120.11:

a. Standard navigation buttons and their location and use.
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b. Placement and use of the table of contents.

c. Placement of the technical content such as narrative text, procedural data and parts
information.

d. Display and placement of graphics.
e. Hotspot and linking capability.

4.10.6 World wide web applicability. The contractor is required to demonstrate that the
IETM can be accessed and displayed over the World Wide Web when required by the
Government (see 6.2).

4.10.7 Evaluation of the extensible markup language source file. When specified by the
requiring activity (see.6.2) that the IETM source file be delivered to the Government, the
contractor is required to validate that the XML source file be tagged to the level and depth
required by the applicable DTD or schema and the content requirements contained in the
applicable TM development specification.

4.10.8 Adequacy review checklists. Adequacy review QA checklists are provided herein and
differ depending on the TM preparation specification used. These QA checklists may be used as
guidance for determining the adequacy, accuracy and usability of the Naval Air Systems
Command (NAVAIR) printed/PDF TMs or IETMs. QA checklists may be tailored to satisfy the
requirements of a specific TM program and TMCR. These QA checklists shall be retained as a
program and/or task record checklist.

4.10.8.1 S1000D checklists. An example checklist for new IETPs is provided on figure 7.
An example checklist for printed/PDF technical publications is provided on figure 8.

4.10.8.2 MIL-STD-3001-1. Example checklists for new/converted IETMs and updates
(changes) to IETMs are provided on figures 9 and 10. Example checklists for printed/PDF TMs
and changes to printed/PDF TMs are provided on figures 11 and 12.

4.10.8.3 MIL-DTL-81310 checklists. An example checklist for printed/PDF TMs is
provided on figure 13.

4.10.8.4 Legacy manual checklists. Additional guidance for the adequacy reviews is
provided in AL-855TM-GY D-000.

4.11 IPR/adequacy review location. IPRs and adequacy reviews shall be held at the
contractor’s facility but can be held at a designated Government facility. IPR/adequacy reviews
intended for locations other than the contractor’s facility must be approved by the Government
(see 6.2). The contractor may request IPR/adequacy reviews at any time during the term of the
contract when assistance or clarification is desired. The Government will request additional
IPR/adequacy reviews when it appears the program is not proceeding according to schedule.

4.12 IPR/adequacy review records. All discrepancies/changes identified in technical data
products during the QA process that require corrective action prior to acceptance shall be
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recorded. A TMER shall be used for this purpose (see figure 1). The Government will act as
recorder and record the decisions, results, and findings during the IPR/adequacy review
evaluation utilizing the TMER.

4.13 Disposition of IPR/adequacy review findings. IPR/adequacy review findings that
involve problem areas or findings that require further evaluation shall be resolved before final
disposition. Discrepancy or deficiency found as the result of the IPR/adequacy review shall be
corrected prior to certification and acceptance of the TMs.

5. PACKAGING

5.1 Packaging. For acquisition purposes, the packaging requirements shall be as specified in
the contract or order (see 6.2). When packaging of materiel is to be performed by DoD or in-
house contractor personnel, these personnel need to contact the responsible packaging activity to
ascertain packaging requirements. Packaging requirements are maintained by the Inventory
Control Point’s packaging activities within the Military Service or Defense Agency, or within the
military service’s system commands. Packaging data retrieval is available from the managing
Military Department’s or Defense Agency’s automated packaging files, CD-ROM products, or
by contacting the responsible packaging activity.

6. NOTES

(This section contains information of a general or explanatory nature that may be helpful, but is
not mandatory.)

6.1 Intended use. This specification is intended for use in establishing a QA program
applicable to the development of the TMs required in support of Navy operation and
maintenance functions. The QA programs established in accordance with this specification and
the manuals produced using this program are military unique and have no commercial
applications.

6.2. Acquisition requirements. Acquisition documents should specify the following:

a. Title, number, and date of this specification.
b. Whether a full or limited contractor quality assurance program is required (see 3.1).

c. Whether specified QA items are required for a limited contractor quality assurance
program (see 3.1.1).

d. Whether a TMQA program plan is required (see 3.2.1).
e. Validation requirements (see 3.2.3.3).
f. Whether a validation plan is required (see 3.2.3.3.1).

g. Whether a validation certificate is required (see 3.2.3.3.5).

22



Downloaded from http://www.everyspec.com

MIL-PRF-85337B(AS)

h. Whether verification is required (see 3.2.3.4).

I. Whether a verification plan is required (see 3.2.3.4.1).

J. Whether a verification sequence control chart is required (see 3.2.3.4.2).

k. Whether contractor verification support is required at verification (see 3.2.3.4.3).
I. Whether a verification certification is required (see 3.2.3.4.4).

m. Government options to conduct Guidance and Quality Planning Conference and quality
program reviews (see 4.8).

n. Whether in-process reviews are required (see 4.9).
0. Whether adequacy reviews are required (see 4.10).

p. Whether Government requires the IETM to be available over the World Wide Web (see
4.10.6).

g. Whether an IETM source file is required (see 4.10.7).
r. IPR/adequacy review locations (see 4.11).
s. Packaging requirements (see 5.1).

6.3 Acronyms and definitions.

6.3.1 Acronyms used in this specification are defined as follows:

ASSIST - Acquisition Streamlining and Standardization Information System
CD - Classification of Defects or Compact Disc
CD-ROM - Compact Disc — Read Only Memory
DCN - Design Change Notice

DM - Data Module

DMC - Data Module Code

DMRL - Data Module Requirements List

DTD - Document Type Definition

ECP - Engineering Change Proposal

GAPL - Group Assembly Parts List

HMWS - Hazardous Materials Warning Summary
IC - Information Code

IETM - Interactive Electronic Technical Manual
IETP - Interactive Electronic Technical Publication
IPB - Illustrated Parts Breakdown

IPD - Ilustrated Parts Data

IPR - In-Process Review

IRAC - Interim Rapid Action Change
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LSA - Logistics Support Analysis

LSAR - Logistics Support Analysis Record

MCR - Manual Change Request

NAVAIR - Naval Air Systems Command

PDF - Portable Document Format

PM - Publication Module

PMC - Publication Module Code

QA - Quality Assurance

QAPP - Quality Assurance Program Plan

QAS - Quality Assurance Specialist

QPR - Quality Program Review

SICR - Supply Item Change Record

SM&R - Source, Maintenance, and Recoverability
SNS - Standard Numbering System

TD - Technical Directive

TM - Technical Manual

TMCPP - Technical Manual Content and Product Plan
TMCR - Technical Manual Contract Requirement
TMER - Technical Manual Evaluation Report
TMQA - Technical Manual Quality Assurance
TMQAP - Technical Manual Quality Assurance Program
TMSDR - Technical Manual Source Data Record
TOC - Table of Contents

TPDR - Technical Publication Deficiency Report
WP - Work Package

XML - Extensible Markup Language

6.3.2 Definitions of selected terms.

6.3.2.1 Adequacy reviews. Formal desk top reviews conducted to determine if the depth and
scope of coverage in the TMs and supporting illustrated parts breakdowns (IPBs) are sufficient to
support the weapon system/equipment, repairables, replaceables and items to be assembled or
manufactured at the approved maintenance level(s).

6.3.2.2 Acquisition Streamlining and Standardization Information System (ASSIST). The
official database containing information about standardization documents used in the Department
of Defense. The ASSIST also provides electronic access to Government documents included in
the database over the Internet. ASSIST can be accessed at
https://assist.daps.dla.mil/quicksearch/.

6.3.2.3 Database. Data used in the preparation of technical information. These data consist
of such things as Government specifications, standards, instructions, engineering design data,
LSAR, DCN, etc.

6.3.2.4 Database control. The systematic management and recording of the presence,
accuracy, currency and completeness of the source data.
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6.3.2.5 Engineering technical review. The action performed by engineering personnel to
ensure the technical accuracy and adequacy of the source data being utilized in the development
of the TM.

6.3.2.6 Intermediate product. Work in progress and supporting source data.

6.3.2.7 In-process review. A review of contractual requirements, technical documentation,
and TM increments which may be carried out at any time during the manual development to:

a. Evaluate the product;

b. Ensure that the technical requirement, documentation, and manual are being written
according to the applicable specifications; and

c. Correctly reflect the approved configurations of the appropriate hardware.

6.3.2.8 Operation or maintenance task. The written directions for accomplishing tasks of a
type, and in the detail appropriate to the task and the people performing the task (e.g., writers and
illustrators guide, procedural instructions, etc.).

6.3.2.9 Quality program review. A Government evaluation of quality-related data generated
by the contractor as part of the QA program. The Government evaluation determines contractor
compliance with the approved TMQA program plan. Quality program reviews evaluate the
contractor QA program and should not be confused with technical reviews of TMs (e.g., IPRs).

6.3.2.10 Quality review. A selective comparison of development processes and products
with a given set of standards or objectives.

6.3.2.11 Technical manual content and product plan. The TMCPP (formally called an
outline) provides specific technical manual style and format, technical content coverage and
IETM functionality, if applicable, in accordance with the applicable TM specification and the
requirements provided in the TMCR.

6.3.2.12 Technical manual functionality matrix. The TM functionality matrix provides a
standard format for documenting the functional needs of the TMs for the project. The
functionality matrix is intended to allow TM programs to define their requirements in
terminology that is accepted and understood by industry. The selected functionalities will help to
ensure that contractor responses closely match the project needs with minimal misunderstanding.
For information regarding the definition of the functions provided in the functionality matrix,
refer to NAVAIRINST 4120.11.

6.3.2.13 Technical manual quality assurance program. The TMQAP is a systemic,
coordinated effort to establish a high level of confidence that the TM product offered conforms
to established, contractually defined technical requirements. A QA program includes efforts by
the procuring activity and preparing activity including IPRs, validation, and verification.

6.3.2.14 Technical manual quality assurance program plan implementation. Implementation
of the TMQA program plan should be evidenced by development of the following:
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a. Operation or maintenance task instructions and their use (see 6.3.2.8);

b. Review procedures and records;

c. Corrective and preventive action procedures;

d. Support for QA functions;

e. Product validation procedures including IETM functionality, if applicable; and
f. Compliance with the approved milestone dates.

6.3.2.15 Validation. Validation is the final QA iteration required of the contractor or
preparing activity during which the TM is tested for technical adequacy and accuracy and
compliance with the provisions of the specifications and other technical contractual
requirements. Validation is accomplished by actual performance of TM procedures checked
against the system or equipment for which the manual was written. Validation is normally
conducted at the preparing activity’s or vendor’s facility. In extenuating circumstances,
validation may be conducted at an operational site.

6.3.2.16 Verification. Verification is the final QA iteration by the Government for
acceptance of the TM during which the TM is tested to determine its adequacy and operational
suitability for the operation and maintenance of equipment. Verification may be tailored based
on the Government’s confidence level in the preparing activity’s QA program, compliance with
provisions of the specifications and other technical contract requirements, and effective
integration of logistic support requirements for the tasks to be performed. Verification is
conducted with production equipment and with qualified fleet personnel of the prescribed skill
level from the operating command or facility assigned to operate and maintain the equipment.

6.4 Subject term (key word) listing.

Adequacy
In-process review
Quality review
Validation
Verification

6.5 Changes from previous issue. Marginal notations are not used in this revision to identify
changes with respect to the previous issue due to the extensive number of changes.
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FIGURE 1. Example of a technical manual evaluation record (TMER).
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QA CHECKLIST
IN-PROCESS REVIEW FOR NEW IETPs

(S1000D)
Publication Number:
Publication Title:
Issue Date:
Name of Reviewer/Date:
A.ITEMS THAT MAY BE NEEDED
1. Interactive Electronic Technical Publication (IETP) VIBWET ........c.coviiiiiiiiieieesc et a
2. Data Module Requirements List (DMRL) to ensure that all data modules (DMs) are included .............cccoceennee d
3. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic
FileS; AN GENETAtEA TETP .....iiiiiiiiiicieect ettt a et et e s b et et e e et e s e e beebesbesbe st e b esaaneans a
4. Technical Manual Contract Requirements (TMCR) including Project Functionality MatrixX .............cc.ccoceveeae. d
5. NAVAIRINST 4120.11, Policy for Preparation and Standardization of Naval Air Systems
COMMEANG TETIMS. ...ttt r et e bbbt Rt nn et r et nn e n e nn e d
6. Technical Manual (TM) Content and Product Plan (TM OULHINE) .......cccoruiriieiiiiierc e d
7. Quality Assurance (QA) Program PIAN ..........ccciiiiieiiieiee sttt see et tesbestesbeseeneenenneas d
8. OFIQINGl SOUICE UALA ... eueeveitiieieie ettt e bt e s e bt e be st e be e e st e e e st eseebeabenbeebeseenseseaneanas d
9. All Business Rules specified iN the TIMCR.........ccoiiiiiiiiiii ittt senaaneas a
10. Applicable iSSUE Of STO00D.........ccciiiiiiieieiee ettt e e te b et et seese et e st e st e s essereeseeseetesbestebe e enseneans a
11. Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, etC.) ........cccecveiviiiineiierieise e a

B. INITIAL IN-PROCESS REVIEW

As a minimum the following requirements shall be demonstrated:
1. Check for compliance With the TIMCR .........ouiiiiiiie ettt besee b e d

2. Ensure that the Technical Manual Content and Product Plan is being followed, including adherence to all
business rules Specified iN the TIMCR .........cviiiiiie ettt e st st sbesee e eneanens a

3. Review and approve the final DMRL:

a. Check that all assigned publication modules codes (PMCs) are in accordance with S1000D or

APPIICADIE DUSINESS FUIES ...ttt ettt se et r e b e e be e te st et beseeneens a
b. Check that all assigned data module codes (DMCs) are in accordance with the S1000D Standard

NUMDEFNG SYSIEM (SINS) .ttt bbb b bbbttt s b e bbb e ene e d
c. Check that all information codes (ICs) are in accordance with the approved Joint Service IC codes.......... d

4, XML check:

a. Check that the DMC file name matches the DMC in the XML file (e.g., if the DMC in the XML file
includes issue number and/or language, the file name must also include the information).............c.cccov.... d

1

FIGURE 2. Example of an in-process review checklist for new IETPs (S1000D).
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QA In-process Review Checklist for New IETPs (S1000D)
b.  Check that the PMC file name matches the PMC inthe XML file .......cccoeoviiiiiiiiiiiice e a

c.  Check that the version of the schema matches the version of the specification used to develop the IETP ..Q

d. Check that the correct schema is used for each information set (e.g., descriptive, procedural, etc.)............ d
Check that the graphic entity declarations point to the location of each graphic file ...........cccccocoviieiins a

f.  Check that in-line graphics (e.g., hazardous materials warning icons) are in one of the web-based
supported graphic formats (GIF, JPEG or JPG, and PNG) ........ccccviiieriirieieieie e a
5. Check that viewer functions are in accordance with the approved S1000D functionality matrixX .............cc.co...... a

6. Conduct a review to monitor the placement of the IETP technical information within display device to be
used. A demonstration should be conducted showing the following in accordance with NAVAIRINST
4120.110r the business rules specified in the TMCR:

a. Standard navigation buttons and their 10Cation and USE ............coiiiiiiiiiiieeee s d
b.  Placement and use of the table Of CONTENTS........c..oiiiiiiiii e d
c.  Placement of the technical content such as narrative text, procedural data and parts information............... d
d. Display and placement Of GraphiCs .........ccooiiiiiiiiieiiiiii e a
€. Hotspot and linKing Capability ........c..coiiiiiiriiiiiiei e bbb ens a

7. For conversion programs, all data has been completely incorporated into DMs and all DMs have been
assigned the correct DMC in accordance with the approved DMRL ..........ccoiiiieiiiiieneieeeeee s d

8. Ata minimum perform the following for all completed PMs and DMs:
8. DIMICS I8 COITECT ....uetiiteitete ettt ettt ettt b e e et et e st et e e b e e besa e e e e e Re e b e b e ebeea e b e s e emeebeeseebesbeebeneeneeneaneanis d
. PIMICS I8 COMTECT. ...ttt ettt ettt b et e b e s e e et e ae e b e e be e be st em e e s e entameebeabesbeabenseneaneaneas d

c.  Ensure that the information in the viewer title and subtitle bars is in accordance with the business rules
SPECITIEA 1N TNE TIMICR ...ttt sttt st et st e et e e b e e be st sbe st et eseeneens a

d. DM technical information is displayed in accordance with the look and feel requirements provided in
NAVAIRINST 4120.11 or the business rules specified in the TMCR .........cccceviiiiiiiieniiccc e a

e. Required personnel; references to documents and DMs; support equipment; consumables,
materials, and expendables; and technical directives are included and displayed properly

f.  All DM cross-reference links are active and working COrrectly ...

g. All referenced tables and illustrations are aCCESSIDIE ..........coviiiiiiiiii s d

h.  Technical data is accurate and A0EGUALE............erviuieeriierieie ettt sttt see e neeneas a

i.  Formatting and editorial ChECK...........cioiiiiiieee ettt d
9. Check that all business rules specified in the TMCR for DM development are being followed ..............ccccu... a
10. Check that all applicable Interim Rapid Action Changes (IRACs), Technical Manual Evaluation Records

(TMERSs) and Technical Directives (TDs) have been or will be incorporated .............ccccooviiniiiiniiiniicnes d
11. Check that placeholders have been provided for all DMs (listed in the approved DMRL) that have yet to be

(0 L=V =] (o] =T OSSOSO d

2

FIGURE 2. Example of an in-process review checklist for new IETPs (S1000D) -
Continued.
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C. SECOND AND SUBSEQUENT IN-PROCESS REVIEWS

As a minimum the following requirements shall be demonstrated:

1. Ensure that all deficiencies found during the prior in-process reviews (IPRs) have been corrected..................... d
2. For all publications and data modules not previously reviewed, repeat all IPR checks performed during the
01T 1 = OSSOSO UURSURN
3. Viewer continues to function in accordance with the approved S1000D functionality matrix and check
additional functionality not demonstrated during previous IPRS ..........ccociiiiieinieneiere s a

FIGURE 2. Example of an in-process review checklist for new IETPs (S1000D) —
Continued.
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QA CHECKLIST
IN-PROCESS REVIEW FOR PRINTED/PDF
TECHNICAL PUBLICATIONS

(S1000D)

Publication Number:

Publication Title:

Issue Date:

Name of Reviewer/Date:

A.ITEMS THAT MAY BE NEEDED
1. Adobe Acrobat Reader (for Portable Document FOrmMat (PDF))........ooviiriiiiinieieieesiese e a
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic

files; PDF or printed technical Manual (TIM) ......cccoiuiiiiiiiiiiese sttt st ans a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX .............cc.ccocevvennane. a
4. TM Content and Product P1an (TIM OULHINE) .......ocueiiiiiiiiiiee et d
5. Quality Assurance (QA) Program PIAN ..ottt st d
6. OFIQINAL SOUICE ALA ... c.eiueeieiteiteeteeee ettt ettt et s ettt st e be s e e me e b e beebeeb e be e en b e e eneabeebeaaeseenbeneeneaneaneas d
7. APPlIcable iSSUE OF STOO0D ... ....cciiueieeeieti ettt ettt st et s e e bt tesbe e e e e s e e seesesbeebeseeneeseeseaseaseaaeseeabeneeneaneaneas d
8.  Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, €tC.) ........c.cecerrerineiineirsiinecneesenens a
9. Applicable S1000D style and format requirements for printed/ PDF NAVAIR Technical Manuals................... a
10. Data Module Requirements Lists (DMRL) to ensure that all data modules (DMs) are included.............c.c........ a
11. All Business Rules specified in the TIMCR ..ottt sb et ne s a

B. INITIAL IN-PROCESS REVIEW

As a minimum, the following requirements shall be demonstrated:
1. Check for compliance With TMCR FeQUITEMENTS.....c..coueiiiieitiriirie ettt d

2. Review and approve final Technical Manual Content and Product Plan and ensure that the Technical
Manual Content and Product Plan is being fOlIOWEM ..o d

3. Review and approve final DMRL:

a. Check that all assigned publication modules codes (PMCs) are in accordance with the S1000D or

APPIICADIE DUSINESS FUIES ...ttt sttt et tesbe st et eseeneenas a
b. Check that all assigned data module codes (DMCs) are in accordance with the S1000D Standard
NUMDENNG SYSIEM (SNS) ...ttt ettt ettt eete et e s b e b et e e eseetesbesbesae b e e ensene e a
c. Check that all information codes (ICs) are in accordance with the approved Joint Service IC codes......... d
1

FIGURE 3. Example of an in-process review checklist for printed/PDF technical
publications (S1000D).
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4. Check that all business rules specified in the TMCR including those for PDF/printed TMs are being followed. 0
5. XML checks:
a. Check that the DMC file name matches the DMC in the XML file (e.g., if the DMC in the XML file

includes issue number and/or language, the file name must also include the information)............c.cccoov.... d
b. Check that the PMC file name matches the PMC in the XML file .......ccccooooiiiiiiiiiiiiiiiesc e a
¢.  Check that the version of the schema matches the version of the specification used to develop the Interactive

Electronic Technical PUBIICAtION (IETP).......ciiiiiiiiiiicise et a
d. Check that the correct schema is used for each information set (e.g., descriptive, procedural, etc.)............ d
e. Check that the graphic entity declarations point to the location of each graphic file ............ccccociiieinnne. d

f.  Check that in-line graphics (e.g., hazardous materials warning icons) are in one of the web-based
supported graphic formats (GIF, JPEG or JPG, and PNG) ........cccceriiiiirieinesc e d

6. Ataminimum, perform the following for all completed DMs and PMs:

a. DM technical information is in accordance with applicable S1000D style and format requirements for

printed/PDF NAVAIR Technical ManUAIS ..........cc.coviiiiiiiiiieieeii ettt saeneas a
b.  Required personnel; references to documents and DMs; support equipment; consumables,
materials, and expendables; and technical directives are included and displayed properly...........ccccoceevenee d
c. All DM cross-reference links are active and working COrrectly ..........cooooeiiiininiiinicee e d
d. All referenced tables and illustrations are inserted COMTECtlY ............coiiiiriiriiiiiiere s d
e.  Technical content is accurate and a0 QUALE...........c.eeiireieieieieeeie sttt ens d
f. Formatting and editorial CRECK............coo i d
7. For PDF, check for adequate and accurate bookmarks and that links are WOrking ...........cc.cceceeeriiiiieninneneienncas a

8. Check that placeholders have been provided for all DMs (listed in the approved DMRL) that have yet to
Lo Lcl o AV =] [o] oT-To PSR SOSSSTUTTOURRSRPSTON a

9.  For conversion programs, all data has been completely incorporated into DMs and all DMs have been
assigned the correct DMC in accordance with the approved DMRL ..........ccooiiiiiiiiiieneeneeeee s a

10. Check that all applicable Interim Rapid Action Changes (IRACs), Technical Manual Evaluation Records
(TMERSs) and Technical Directives (TDs) have been or will be incorporated ............cccoooeieieieiniiiiiiieres d

C. SECOND AND SUBSEQUENT IN-PROCESS REVIEWS

As a minimum, the following requirements shall be demonstrated during the second and subsequent in-process reviews (IPRs):

1. Ensure that all deficiencies found during the prior IPRs have been corrected ...........ooovvivinencisienn s a
2. For all publications and data modules not previously reviewed, repeat all IPR checks performed during the
010 1 = PSSRSO UTTTORRSRPRIN a
2

FIGURE 3. Example of an in-process review checklist for printed/PDF technical
publications (§1000D) — Continued.
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QA CHECKLIST
IN-PROCESS REVIEW FOR NEW/CONVERTED IETMs
(MIL-STD-3001-1)

Publication Number:

Publication Title:

Issue Date:

Name of Reviewer/Date:

A. ITEMS THAT MAY BE NEEDED

1. Interactive Electronic Technical Manual (IETM) VIBWEN .........cceiieiiiiienieieieieeeit ettt a
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic

FileS; GENEIALEA IETIM ...ttt e et s e bt et b e b et et e s e e st e s e eseebeste et e b et esaaneans a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX ..........c..cccccocevvennane. a
4. NAVAIRINST 4120.11, Policy for Preparation and Standardization of Naval Air Systems

COMMEANG TETIMS. ...ttt et r et [
5. Technical Manual (TM) Content and Product Plan (TM OULIINE) ........cooiiiiiiiiniii e d
6. Quality Assurance (QA) Program PIAN ...ttt sttt ae e be e e eneeneas d
7. OFIQINAL SOUICE QALA ... evveuieieitiiteiteie ettt sttt ettt s bt e st e e e st et e et e e bestesbe st esse b e ebeebesbebe e esbeseeneabeaseaaeseenbeneeneanearens a
8. Applicable Specifications/Standards and HandbOOKS .............cccoieiiiiiiiniecsese e a
9. Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, €tC.) .........cccevviviriereniericieeie e a

B. INITIAL IN-PROCESS REVIEW

As a minimum, the following requirements shall be demonstrated:

1. Check for compliance With TMCR FeQUITEMENTS......c.civeieieeitiiiesie ettt e ettt sae e nsene e a
2. Review and approve final Technical Manual Content and Product Plan and ensure that the Technical
Manual Content and Product Plan is being fOlIOWEd ............ccooiiiiiiii e d
3. XML check:
a. Check that the version of the data type definition (DTD) matches the version of the specification used to
EVEIOP thE TETM ..ottt ettt ettt e s e s e bt st e e b et et e s e e b e ebeabesbeste s eneaneens a
b.  Check that the correct DTD is used for each information module (e.g., descriptive, maintenance, etc.) .....Qd
¢.  Check that the graphic entity declarations point to the location of each graphic file ............ccccoevveiernennan, a
d. Check that in-line graphics (e.g., hazardous materials warning icons) are in one of the web-based
supported graphic formats (GIF, JPEG or JPG, and PNG) ........ccccviireriirieiiieii e a
4.  Check viewer functions in accordance with the approved MIL-STD-3001-1 functionality matrix ..................... d

5. Areview shall be conducted to monitor the placement of the IETM technical information within display
device to be used. A demonstration should be provided showing the following in accordance with
NAVAIRINST 4120.11:

a. Standard navigation buttons and their 10Cation and USE ............coiieiieiiiiieiscece s a

b.  Placement and use Of the table OF CONTENTS........ccviiiiiiii et a

FIGURE 4. Example of an in-process review checklist for new/converted IETMs.
(MIL-STD-3001-1).
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c. Placement of the technical content such as narrative text, procedural data and parts information................ d
d. Display and placement Of GraphiCs ........coooeiiiiiii s d
e.  Hotspot and linKing Capability ...........ooi ettt e enas d

6. Ataminimum, perform the following for all completed work packages (WPs):

a. Information in the viewer subtitle bar is correct (TM number, security classification markings, distribution
statement, nomenclature and model or part number, other identification and status information, and

WP TIEIE) ..t a
b. WP technical information is displayed in accordance with the look and feel requirements provided in
NAVAIRINST 4L120.11 ..ottt bbbttt b bbb bbbt a

c. Reference material and WPs, support equipment required, materials required (including consumable
materials and/or expandable items), and record of applicable technical directives are included and

ISPIAYEA PrOPEIIY ...ttt ettt et s e b e bbbt e neeneens a

d.  All WP cross-reference links are active and working COrrectly ..........ccocovvreriiniineiineiec e a

e.  All referenced tables and illustrations are acCessibIe ...........cccoovivriiiiiiiiiic e a

7. Technical data is aCCUrate and A0EGUALE..........ecueriirieiiieecte ettt sttt e ettt e st e e seete e besresbessensenaaneas a

8.  Formatting and editorial CRECK............cuiiiiii bt d
9. Check that all applicable Interim Rapid Action Changes (IRACs), Technical Manual Evaluation Records

(TMERS), and Technical Directives (TDs) have been or will be incorporated. ...........ccccooeroereneieiinieieienceas d

10. Check that placeholders have been provided for all publications and WPs that have yet to be developed .......... d

C. SECOND AND SUBSEQUENT IN-PROCESS REVIEWS

As a minimum, the following requirements shall be demonstrated:

1. Ensure that all deficiencies found during the prior in-process reviews (IPRs) have been corrected..................... d
2. For all publications and WPs not previously reviewed, repeat all IPR checks performed during the prior IPRs.Qd
3. Viewer continues to function in accordance with the approved MIL-STD-3001-1 functionality matrix and

check additional functionality not demonstrated during previous IPRS .........ccceceviiieieiiienceecs e a

FIGURE 4. Example of an in-process review checklist for new/converted IETMs
(MIL-STD-3001-1) — Continued.
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QA CHECKLIST
IN-PROCESS REVIEW FOR PRINTED/PDF
TECHNICAL MANUALS
(MIL-STD-3001-1)

Publication Number:

Publication Title:

Issue Date:

Name of Reviewer/Date:

A. ITEMS THAT MAY BE NEEDED

1. Adobe Acrobat Reader (for Portable Document FOrmMat (PDF))........oovoiriiiiiieieieescsie e a
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic
files; PDF or printed technical Manual (TIM) ......cccoiuiiiiiiiiiiese sttt st ans a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX .............cc.ccocevvennane. a
4. TM Content and Product P1an (TIM OULHINE) .......ccueiiieiiiiiiee ettt d
5. Quality Assurance (QA) Program PIAN ..ottt st d
6. OFIQINAL SOUICE ALA ... c.eiueeieiteiteeteeee ettt ettt et s ettt st e be s e e me e b e beebeeb e be e en b e e eneabeebeaaeseenbeneeneaneaneas d
7. Applicable Specifications/Standards and Handbooks ... d
8.  Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, €tC.) ........c.cecerrerreiineirieneineesenes a

B. INITIAL IN-PROCESS REVIEW

As a minimum, the following requirements shall be demonstrated:

1. Check for compliance With TMCR FeQUITEMENTS.....cc.eiueiirieieiiriesie ettt st stesbe st b e ene e a
2. Review and approve final Technical Manual Content and Product Plan and ensure that the Technical

Manual Content and Product Plan is being fOlIOWE ............ccoiviiiiiiiiic e a
3. XML check:

a. Check that the version of the data type definition (DTD) matches the version of the specification used to develop
TN TETIM ettt bbb bbb £ £ bbb bbbttt a

b.  Check that the correct DTD is used for each information module (e.g., descriptive, maintenance, etc.) .....Q1
¢. Check that the graphic entity declarations point to the location of each graphic file .........c..ccccovvienernnn. a

d.  Check that in-line graphics (e.g., hazardous materials warning icons) are in one of the web-based
supported graphic formats (GIF, JPEG or JPG, and PNG) ........ccccviiieriirieiiiii e a

4.  Ataminimum, perform the following for all completed work packages (WPs):

a. WP technical information is in accordance with MIL-STD-3001-1 style and format requirements for
PIINTEO TIMIS ...ttt ettt b bbbt bbbt b e b b £ e st e bt e bt e b nb e b e e e st e bt ebeebenbe et e e eneareaneas d

FIGURE 5. Example of an in-process review checklist for printed/PDF technical manuals
(MIL-STD-3001-1).
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b. Reference material and WPs, support equipment required, materials required (including consumable
materials and/or expendable items), and record of applicable technical directives are included and

ISPIAYEA PrOPEITY ...ttt b et e b et e e s e e s e e n e e besbe st et e neeneenas d

c.  All WP cross-reference links are active and wWorking COrrectly ..........ccocovvieiiiniiniieneeeccese e a

d.  All referenced tables and illustrations are inSerted COMTECHIY .........cvvriiiiiiiiiniircee e a

e. Technical content is accurate and adEQUALE...........cveveiiiiieiiiieeee et ens a

f. Formatting and editorial CRECK...........cucci i ens a

5. For PDF, check for adequate and accurate bookmarks and that links are Working ..........c.ccocecevvniniienninnne, d
6. Check that placeholders have been provided for all WPs that have yet to be developed ............ccccooiiiineinnne d

7. Check that all applicable Interim Rapid Action Changes (IRACs), Technical Manual Evaluation Records
(TMERS), and Technical Directives (TDs) have been or will be incorporated .............cccooevoereneieiinienenereeeneas d

C. SECOND AND SUBSEQUENT IN-PROCESS REVIEWS

As a minimum the following requirements shall be demonstrated:

1. Ensure that all deficiencies found during the prior in-process reviews (IPRs) have been corrected. ................... d
2. For all publications and work packages not previously reviewed, repeat all IPR checks performed during
PIIOE IPRS. ¢ttt ettt ettt ettt ettt st b et e st et e e b et e st e b e s e st et e e b e e b e e b et e st e Rt e R e e R e e Ee e b e b e R et e b e st eReeReebente et e snenreneate s a
2

FIGURE 5. Example of an in-process review checklist for printed/PDF technical manuals
(MIL-STD-3001-1) — Continued.

36




Downloaded from http://www.everyspec.com

MIL-PRF-85337B(AS)

QA CHECKLIST
IN-PROCESS REVIEW FOR PRINTED/PDF
TECHNICAL MANUALS

(MIL-DTL-81310)

Publication Number:

Publication Title:

Issue Date:

Name of Reviewer/Date:

A.ITEMS THAT MAY BE NEEDED
1. Adobe Acrobat Reader (for Portable Document FOrmMat (PDF))........oovoiriiiiiieieieescsie e a
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic

files; PDF/printed technical Manual (TIVI) ......coiiiiiiicii ettt st neens a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX .............cc.ccocevvennane. a
4. TM Content and Product P1an (TIM OULIINE) ........ooveiiiiiiiiereeee et d
5. Quality Assurance (QA) Program PIAN ..........cooiiiiiiiiie ettt st d
6. OFIGINAL SOUICE ALA ... c.eiuieteieeiteeteee ettt ettt ettt sttt e et s e e bttt se e be e e a e et e e bt ebesb e be e en b e e eneabeebeeeeseenbeneeneaneaneas d
7. MIL-DTL-81310 SPECIHTICALION ....c..eeiuieiiitietieieeie ettt ettt a e ettt e e e ebeseeebeseeneeneaneas d
8.  Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, €tC.) ........c.cecerrerreiineirieneineesenes a

B. INITIAL IN-PROCESS REVIEW

As a minimum, the following requirements shall be demonstrated:
1. Compliance With the TMCR FeQUITEIMENTS. .......eciiirieieieiee sttt sttt be st et e e tesbesbestesbe e e e ene e a

2. Review and approve final Technical Manual Content and Product Plan and ensure that the Technical
Manual Content and Product Plan is being fOlIOWE ............ccoiviiiiiiiiic e a

3. XML check:

a. Check that the version of the data type definition (DTD) matches the version of the specification used to develop

TN TETIM ettt bbb bbb £ £ bbb bbbttt a
b.  Check that the correct DTD is used for each information module (e.g., common procedures,

CONFIGUIALION GALA, BIC.) . e.everiieiieet ettt b et b et d
¢.  Check that the graphic entity declarations point to the location of each graphic file ............ccocovvienernnn. a
d. Check that in-line graphics (e.g., hazardous materials warning icons) are in one of the web-based

supported graphic formats (GIF, JPEG or JPG, and PNG) ........ccccvieiiriirieiiiii et a

4. Ataminimum, perform the following for all completed section technical data
a. Technical information is in accordance with MIL-DTL-81310 style and format requirements................... d
1

FIGURE 6. Example of an in-process review checklist for printed/PDF technical manuals
(MIL-DTL-81310).
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b.  All paragraph, figure and table cross-reference links are active and working correctly...........c.ccoceveneinnns d
c.  All referenced tables and illustrations are inserted COMTECtIY ...........oouiiriieiriiiiiere s d
d. Technical content is accurate and a0 QUALE............cueeiuireieieeeeee ettt enas d
e. Formatting is correct and editorial check is Performed ..o a
5. For PDF, check for adequate and accurate bookmarks and that links are Working ...........cc.coceoveineinicnnciennns a
6. Check that placeholders have been provided for all section paragraphs that have yet to be developed ............... a

7. Check that all applicable Interim Rapid Action Changes (IRACs), Technical Manual Evaluation Records
(TMERSs) and Technical Directives (TDs) have been or will be incorporated .............ccccooiiiiiiiiiiiniicies d

C. SECOND AND SUBSEQUENT IN-PROCESS REVIEWS

As a minimum, the following requirements shall be demonstrated:

1. Ensure that all deficiencies found during the prior in-process reviews (IPRs) have been corrected..................... d
2. For all publications and sections not previously reviewed, repeat all IPR checks performed during the
01 L0 1 = OSSOSO PSSRRRRN a
2

FIGURE 6. Example of an in-process review checklist for printed/PDF technical manuals
(MIL-DTL-81310) — Continued.
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QA CHECKLIST
ADEQUACY REVIEW FOR NEW IETPs

(S1000D)
Publication Number:
Publication Title:
Issue Date:
Name of Reviewer/Date:
A.ITEMS THAT MAY BE NEEDED
1. Interactive Electronic Technical Publication (IETP) VIBWET ........c.coviiiiiiiiieieesc et a
2. Data Module Requirements List (DMRL) to ensure that all data modules (DMs) are included .............cccoceennee d
3. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic
fileS; aNd gENErAtEd IETIMI.......iiiiiiieieicti ettt st st s et e b et e sa et et e st e seeseebeste st et e s esaaneans a
4. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX ..............c.ccoceveene. d
5. NAVAIRINST 4120.11, Policy for Preparation and Standardization of Naval Air Systems
Command Interactive Electronic Technical Manuals (IETMS)........ccuiiiiiiniiiiinesc e d
6. Technical Manual (TM) Content and Product Plan (TM OULHINE) ........cccoiiiiiiiiiiiercree e d
7. Quality Assurance (QA) Program PIAN ..........ccoiiiiieiiieise ettt ettt tesbeseesbesaeneaneanea a
8. OFIQINAl SOUICE UALA ... eueiveieiieeieie ettt ettt e b et e e bt b e e besbesbe e este s enteseebeabesbeebeseenseseanennas a
9. All Business Rules specified iN the TIMCR .........ccciiiiiiiiii ettt eneaneas a
10. Applicable Specifications/Standards and HandbOOKS ...........ccccoviiieiiiiieiiiieec e a
11. Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, €tC.) ........ccccevvivrierirerieieiecs e a

B. IETP/VIEWER
1. Open the IETP in the Viewer and check the following:

a. The Viewer functions as specified in the Project Functionality Matrix and NAVAIRINST 4120.11.......... d
b. The Title page content is correct (as applicable):
1) PUDCAtION/VOIUME TIHIE ...ttt e e eneenea d
2)  Publication MOdule COAE (PIMC) ......ooiiiieieieese ettt bttt sttt neenis a
3)  Issue number of the PUBIICATION .........ccoiiiiiicic e d
4) Distribution statement, destruction notice, and appropriate warning NOtiCeS..........ccovvevvierirererieeeneans a
5) Other title data as specified in the SPeCIfiCation............ccccoiiiiiiiiiii i a
2. Check that the links in the Reset area are WOIrKiNgG..........ccvciviiviieriiieieii et enaaneas a

3. Select a DM from the Table of Contents (TOC) panel and check the following:

a.  Subject matter displays in the Main CONENT ArA............oeiiriiriiieiei e d
b.  Ensure that the information in the viewer title and subtitle bars is in accordance with the business rules
SPECITIEA 1N TNE TIVICR ...ttt bt b et e bt et et e e b e bt besbe e e e eneeneenas d
1

FIGURE 7. Example of an adequacy review checklist for new IETPs (S1000D).
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c.  Required personnel; references to documents and data modules (DMs); support equipment; consumables,
materials, and expendables; and technical directives are displayed (as applicable)

d. Textis properly displayed in the Main CONENT ArEa...........cooviieiriiiieie e e
e. Illustrations are displayed in the graphiCs PANE.........ccccoviieiiiie it a

f.  All cross-references are active and working:

1) Paragraph TINKS ..c.ccuiiiiiic et aea et et ettt e st et enaereas a
P T (=) o3 1131 OSSPSR a
3)  TABIE TINKS ... bbbt bbbt ne e d
A)  FIGUIE TINKS ...ttt bbb bbbt bt bbbt h bbbt bbb e e ene e d
5)  HOtSPOt HHINKS ON GrAPRICS .....eviieiieeeeeee ettt ettt ettt ene e d
6)  Hotspot liNKS iN MUITIMEIA. .........ooiiiee e e d
0 T = =T 1 LN T 0SSOSR a
g. If multi-sheet illustrations are included, all sheets are accessible via linkS.............ccccveveviiiiininicncene, a

NOTE: Randomly check as many DMs as specified in the Sampling Plan in the QA Program Plan to
verify adequacy and accuracy of subject matter.

C. TECHNICAL CONTENT

1. Using the DMRL, check that all systems and subsystems are listed in TOC panel..........c.cccccovvevviieinieneiieeennnn, a
2. Ensure that warnings/cautions (alerts) are properly displayed:

a. Placed before the appliCable STEP ......c.eiiuiiiiiee s d

b.  Acknowledgement is included (if @pPlICADIE) .........cv i d
3. Persistent warnings/cautions icons are displayed (if applicable)...........ccoooiiiiiiiiiii d
4.  Textis properly supported with illustrations, charts, and tables ...........cccecveiiriiiiinice s d
5. Check that the TM is arranged in accordance with the specification and approved TM outline...........cccccveennee d
6. Ensure that the appropriate security classification is assigned, and classified material is

properly identified (if @PPIICADIE) ......ccviiiicice et a
7. Ensure that the committed source data (i.e., Technical Publication Deficiency Reports (TPDRS), Interim

Rapid Action Changes (IRACS), etc.) iS properly inCOrporated ...........cooverireriieiieeiinenere e d
8.  Check that proper warnings and cautions are provided for hazardous materials.............ccooerereiiiinienieieneieene, d
9.  Ensure that the referenced illustration or table IS COMTECT ..o d
10. Ensure that unusual or nonstandard technical terms are defined..........ccoeiriiieiniiiic e a
11. Ensure that use of official nomenclature is correct and consistently USed............coovveiireineeiniinecee e d
12. Ensure that names of controls are exactly as they appear on the equipment and are consistently used................ a
13. Check that metric equivalents are noted WHhere reqUITEd..........ccc.evveiiiiieiiiiseeec e a
14. Check that technical content review comments are iNCOrPOrated...........covviireririeieiesisisesieeee e a
15. Ensure compliance with all technical content business rules specified in the TMCR..........cccooeiviiininiicnn d

2

FIGURE 7. Example of an adequacy review checklist for new IETPs (S1000D) -
Continued.
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16. Check that depth and scope of coverage in technical publication(s) and illustrated parts data is adequate to
support authorized MAINTENANCE TEVEIS. ..........ooi ittt d

D. FORMAT AND EDITORIAL

1. If acommon name is used in lieu of official nomenclature, check that the common name is

CONSISTENEIY USEA ...ttt ettt et b et s bt et e e e st e b e bt e b e e b e b e s es b e e e e ese e b e ebesbeebeseeneeneeneanis d
2. Ensure that abbreviations and symbols are correct per applicable specification/NAVAIR business rules........... a
3. Ensure that the format of paragraph headings are correct as required in the specification...............cc.ccooeverennne. a
4. Check that all text has been developed using simplified technical English............cccccooviiiiiciiiiiiicicieeeen, a
5. Check that grammar, spelling and punCtuation are COMTECT ..........ouuviiiiiiiirerieiee ettt ens a
6. Check that capitalization is correct (placard data, 8CroNYMS, E1C.)......cceiirererierinirere e d
7. Check that all details in exploded-view illustrations are identified by nomenclature or index number ............... d
8. Check that engineering drawings are not used as illustrations unless specified by the requiring activity ............ d
9. Ensure compliance with all format and editorial bUSINESS FUIES..........ccviiiiiiiieee e d

E. CONVERSIONS
NOTE: The following are in addition to IETP/Viewer, Technical Content, and Format and Editorial checks.

1. Check that all text has DEEN CONVEITEA ........c.oviuiiieeicie e d

Check that the breakdown of the Illustrated Parts Data (IPD) is correct

2
3. Check that all ilustrations are INCIUAEM ............cooviiiiiniic bbb
4. Check that effectivity symbols within the text are displayed COrrectly ........ccoevveiiiiiiiiiiicic e a

F. MULTIMEDIA

F.1 Audio
1. Ensure that audible warnings and cautions contained within the media are identified (if applicable) ................. a
2. Ensure that there are no extraneous noises and background SOUNGS ...........ccceoveiririeniiineieeese e d
3. Ensure that the audio is clear with N0 diStOrTION ..o [
F.2 Video
1. Ensure that video presentation adequately conveys the textual information of all associated procedures ........... d
2. Ensure that the textual warnings and cautions in procedures are adequately reflected in the video clip.............. d
3. Ensure that the video clip does not detract from the intent of the textual information or
CAUSE COMTUSTON ...ttt bbb bt bbb bbbt b bbbt et n e d
4.  Ensure that locations and parts are adequately depicted in the Video Clip.......c.cocoviniiiiciniic e d
5. Ensure that the view and scale of an item in a video image is adequate for the maintainer to perform
L0 L=l o (01T [V (OSSPSR a
6. Ensure that artistic fades, blends, and graphical effects are NOt USEd............cccereiriiiiineiee e a
7. Ensure that the use of freeze frames or mixing live actions with animated objects is limited and used only to
add visual clarity (if @PPIICADIE).......cc.e et d
3
FIGURE 7. Example of an adequacy review checklist for new IETPs (S1000D) -
Continued.
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8.  Ensure that captured images are stable and free from rapid MOVEMENLS...........ccvviiiriniiiinincee e d

9. Ensure that individual video objects, steps or scenes do not exceed two minutes (if applicable) ............cccccc...... d

F.3 Animation

1. Ensure that the animation adequately conveys the textual information of all associated procedures................... d
2. Ensure that the textual warnings and cautions in procedures are adequately reflected in the animation.............. d
3. Ensure that images appear with adequate brightness and CONIaSst ...........ccccereririeiiiirene s a
4. Ensure that animations start With @ l0CAtOr VIBWET ............cooeiiiioiiiie ittt a
5. Ensure that callouts remain static or appear in the last frame for animated SEQUENCES ........cccvevvivvieiivericriennnn, a
6. Ensure that the color red is used for only critical alerts, emergency information and warnings ............c.cceceevevu. a

F.4 3D Modeling

1. Ensure the maintainer’s viewpoint of the scene is accurate and true to life (if applicable).........c.cccccvvviviiienennnn. a

G. VALIDATION/VERIFICATION
1. Ensure that validation comments are incorporated, and the validation certification is prepared (if applicable)...Q

2. Ensure that verification comments are incorporated, and the verification certification is prepared (if
ET0] o] [Tor: o] (<) TR OSSR d

FIGURE 7. Example of an adequacy review checklist for new IETPs (S1000D) —
Continued.
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ADEQUACY REVIEW FOR PRINTED/PDF
TECHNICAL PUBLICATIONS

(S1000D)
Publication Number:
Publication Title:
Issue Date:
Name of Reviewer/Date:
A.ITEMS THAT MAY BE NEEDED
1. Adobe Acrobat Reader (for Portable Document FOrmMat (PDF))........oovoiriiiiiieieieescsie e a
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic
files; PDF or printed technical publications (TP).......ccciviiiiiiieiieice et a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX .............cc.ccecevvennane. a
4. Technical Manual (TM) Content and Product Plan (TM OULIINE) .........coceieiiiiiiiiiieeeese e d
5. Quality Assurance (QA) Program PIAN ..........cooiiiiiiiiieiiee et d
6. OFIQINAL SOUICE ALA ... cueiuieteieeiteteeeie ettt ettt sttt st sttt e bttt st e ebe e e m e e b e bt ebesb e be e en b e e eneebeebeeeeseeabeseeneaneaneas d
7. APPlICable iSSUE OF STOO0D ... ....ecuiiueieeeieetieie ettt sttt ettt et e saesee e e s e eseebesbeebeseeneeseeseaseeseeaeseeabeseeneaneaneas d
8.  Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, etC.) .........c.cecvrrrerreieneinienisecseesenes a
9. Applicable S1000D style and format requirements for printed/PDF NAVAIR Technical Manuals.................... a
10. Data Module Requirements LiStS (DIMIRL) ......cviiiiiiiiiieiceiti ettt sttt sttt sb e nsene s a
11. All Business Rules specified in the TIMCR ...ttt st st n e ne s a
12. NAVAIR 00-25-604, Naval Air Systems Command Fleet Support/Integrated Program Team Acquisition
and Sustainment of NAVAIR Technical Manuals .............cooiviiiniiiic e (]

B. TECHNICAL CONTENT
1. Ensure that the warning/caution is placed before the applicable Step ........cccooiiiiiiiiiii e d

2. Verify that all preliminary requirements (e.g., required personnel; references to documents and DMs; support
equipment; consumables, materials, and expendables; and technical directives) are included and displayed

properly within the data modules (DMs), if applicable, and are listed at the beginning of the DM.................... a
3. Ensure that the appropriate security classification is assigned, and classified material is properly

identified (if APPHICADIE) ..o ettt re e a
4. Ensure that the committed source data (e.g., Technical Publication Deficiency Reports (TPDRs), Interim

Rapid Action Changes (IRACS), etC.) iS INCOMPOTALEA ........cceririirieiriieierierierie et d
5. Check that proper warnings and cautions are provided for hazardous materials.............ccocoereiiininiencienn, d
6. Check that all material is authored to the level defined by the Logistics Support Analysis (LSA) or approved

maintenance plan and complies with applicable SpecifiCation(s) .........ccooerrieririreieeee e d
7. Ensure that unusual or nonstandard technical terms are defined.............cocovieiiiiiiiiiic e a

1

FIGURE 8. Example of an adequacy review checklist for a printed/PDF technical
publications (S1000D).
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8.  Ensure that the use of official nomenclature is correct and consistently USEd...........cocevererrinieninenc e
9. Ensure that names of controls are exactly as they appear on the equipment and are consistently used................
10. Check that metric equivalents are noted where required by the specification...........ccccocvieiiiniiiiicie
11. Check that the technical content review comments are inCOrPOrated...........c.ocvrerueieerireneiereeeee e
12. Check that specific DMs required by the Content and Product Plan or DMRL are included............c.cccoeennen.

13. Check that the Data Module Codes (DMCs) assigned to the DMs are in accordance with the S1000D
Standard Numbering System (SNS), Joint Services Information Codes (ICs) and the DMRL ..........c..cccccevevneas

14. Check that all applicable TPDRs are included in the Highlights DM ..........ccccooiiiiiiiinineee e
15. Check that depth and scope of coverage in technical publication(s) and illustrated parts data is adequate to
support authorized MAINTENANCE TEVEIS. ..........ooi ittt
C. FORMAT AND EDITORIAL
1. Check that the Title page content is correct (as applicable):

a. Publication number and/or publication MOdUIE COUE .........ciuiiiiiiieiie s
D, 1SSUE NUMDEI/ISSUE QALE......eeeirieeieieeii ettt ettt ettt et et e s e e st e teebeebestesbesseneeneanens
c.  Official nomenclature, level of maintenance, type of manual, and model number/part number ..................
d. Distribution statement, destruction notice and appropriate wWarning NOtICES ........c.cccveverierveiisiesieresieeenenes

e.  Other title page information as required by applicable S1000D style and format requirements for
printed/PDF NAVAIR Technical ManUAIS ..........c.cooiiiiiiiiiiiiiieseeee e

2. Check that specific front matter and DMs required by the Content and Product Plan and DMRL are included,
as applicable, and that the content and format is in accordance with applicable S1000D style and format

requirements for printed/PDF NAVAIR Technical ManUAIS ...........ccooeiiiininiiieesc e

- o 1o 0] [T | 01 31 Vo OSSPSR

D, LISt OF EFfECHIVE DIMIS.....ocuiiiiiictesic ettt bbbt b ettt

¢. Hazardous Materials Warning SUMmary (HMWS) ..ot

d.  Table Of CONENES (TOC) ..iiiiiieiciieeste ettt st st s et et e st e sa et et e st e teebesbeste st e sae st esaaneans

Numerical Index of Part NUMDEIS..........ccvoiiiiiiic e

f. Numerical Index of Reference DeSIGNAtOrS...........cviiiiiiieieeieeeee et

(o TR 11 oo 1 o] 4 OSSOSO
h.  Consolidated lists in separate DMs for:

1) TECHNICAL GIFECTIVES ....ecveieiiieiee ettt b et b e s beebeebente b e e eneene e

P IS TU oo To) g af=To U] o 44T 1 OSSP UTTTPSSRSPRN

3) Consumables, materials and eXPendables ..o s

4)  REIEIENCES ... ittt b et e bR R b et e b e et et e beeReete et e et e s e eneens

3. Verify that warnings/cautions/notes are not split DEWEEN PAGES ......cvevviriiirieriiiee e

FIGURE 8. Example of an adequacy review checklist for a printed/PDF technical
publications (51000D) — Continued.
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4. Inthe Table of Contents, ensure that the DM titles, DM sequence numbers and DMCs are identical

to those provided in the ACLUAL DIMIS..........c.i ittt b et e et ebe b sbe et eneeneenas d
5. Verify that all cross-references are correct. For PDF, verify that links are Working............cccccoeiiieniienciennne. d
6. Verify that the format of the Illustrated Parts Data (IPD) table is in accordance with the applicable

business rules Specified iNthe TIMICR .........oiiiii ettt st sbe e eneenea a
7. If multi-sheet illustrations are used, verify that all sheets are included.............cccocveiviiiiiiiiiecccc e a
8. Check that references to paragraphs, illustrations and tables are COrreCt ..........oovuviiriiniiiiieieie e a
9.  Ensure that the referenced illustration or table is correct and properly displayed on the page...........ccccocevennnene d
10. Check that engineering drawings are not used as illustrations unless specified by the requiring activity............ d

11. Check that the publication is arranged in accordance with the applicable DMRL and approved TM Outline.....Q

12. If acommon name is used in lieu of official nomenclature, check that the common name is

CONSISTENTIY USEA ...ttt sttt b et e s b et e e s et e bt et e e b e be e e s et e st e s e eseebenbeebenee st eseaneans d
13. Ensure that abbreviations and symbols are correct per applicable specification/NAVAIR business rules........... d
14. Ensure that the format of paragraph headings and NUMBEriNgG iS COMECE.........ccviviiiieiiiiiineiere e a
15. Check that all text has been developed using simplified technical English...........c.cccccooiviiiiivciiiiceee, a
16. Check that grammar, spelling and punNCtUation @re COITECT ..........eoviiiiririeieeeee e d
17. Check that capitalization is correct (placard data, aCronNymSs, BIC.)......ccoviriririiieinirere e d
18. Check that all details in exploded-view illustrations are identified by nomenclature or index number,

and index number is correctly referenced Within the teXt...........cooiiiiiiiiie s d
19. Ensure that there are no widows and orphans in rUN=0VEE TEXE........cccoiiiiiiireee e d
20. Check that foldout illustrations are numbered as specified in the specification and located at the

BN OF tNE DIM ...t b ettt b et et e b e e et e st e Rt e bt e beebe st et et et e s e eseebesbeebe e et e st eneann a
21. Check that the physical page layOut iS COMTECT .......iiiiiiiiiiiiiiieiee e reaneas a
22. Ensure that the DMCs and data module sequence numbers are included within the page image area................. a
23. Check that all internal references to other DMs are by DM sequence NUMDET ...........ccocoeviiiiiininenc s d
24. Check that pages backed up with a blank page are correctly numbered (e.g., Page 17/Page 18 Blank) .............. d
25. Ensure compliance with all format and editorial bUSINESS FUIES..........ccoiiiiiiriiiei e d
26. Check that the PDF deliverable is correct (if applicable)...........oooiiiiiiiiiiiee e d

D. PDF DELIVERABLE

1. Ensure that the PDF meets all the requirements as stated in the Distribution requirements for web posting
(TOC, hyperlinks, blank pages) in NAVAIR 00-25-804 .........cccooieiiieiiieneieeeese et neanens a

E. ADDITIONAL QA REVIEW FOR LEGACY CONVERSIONS

E.1 General
1. Ensure that all technical content from the legacy TM has been converted and incorporated into
DMs, and the correct DIMICS are @SSIGNEM ........c.ciuiiueieieieesiesiesie ettt se st reste sttt e esessestesbesaestesbeeeneeneans a

FIGURE 8. Example of an adequacy review checklist for a printed/PDF technical
publications (S1000D) — Continued.
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E.1.1 Text
1. Check that all words are spelled correctly in order to support text searchability .............ccoceoeiviniininiii
2. Ensure that the introductions provided in the legacy WP-formatted TMs or Chapter and Section-
formatted TMs are modified to reflect DM reqUIrEMENTS ........cceiuiieiiiieie e
3. Ensure that all mention of WPs and WP numbers have been removed (if applicable)..........cccooiiiiiiincinnne.
4.  Ensure that all references to chapters and sections have been removed (if applicable).........c.cccoviiiiiicinnenn,

5. If DMs flow continuously from one page to the next, ensure that the following types of data are not
split and are placed on the next page:

a. Warnings, CautioNS, AN0 NOTES........cc.ciiiiiiiite ettt sttt sttt e e e st te et e bestesbe b s esaeneans
D, DIMUEIEIES .
C.  DMCS and SEQUENCE NUMDETS .......eiuiiiiitiieieiieie ettt ettt bt bttt st eb e bbb ne e
d.  “End of Data MOdUIE” STAIEMENT .........cooviiiiriirrciri e
LT o T o = o] T 1 OSSR

6. Ensure that the following types of DMs always start on a right-hand page and are not
combined in a continuously flowing arrangement:

. TPDR DM .
D, HMWS DIVl etk b bt b et bbbt bbbt
c. Numerical index of part NUMDEIS DIML..........cuoiiiiiiiii e
d.  Numerical index of reference designators DM..........ccccoiiiiiiiiiiie s
€. INErOUCTION DIM ..ottt ettt ettt b ettt n e
f. DM of consolidated lists for:
1) TECHNICAI GIFECTIVES ....ecviciiiieiee ettt ettt b et st e e seebe et e e benee st e e eneene e
2)  SUPPOIT EOUIPMENT ....eitiitiitiieietie ettt sttt e et e st e tesbeste b et eseeteetesbeseenbe e eseabeabeseesbeabeseensarennens
3) Consumables, materials, and eXPendables ...........ccciiiiiiiiiiciii s
4)  RETEIENCES .. ittt ettt b e bt et R e b et e b e e et et e e beeReete et et et e e eneenn

E.1.2 lllustrations

1. Ensure that all illustrations, drawings, diagrams are 100 percent visually acCurate............ccccevvevveivinresesreriennans
2. Check that all details in exploded-view illustrations are identified by nomenclature or index number,

and the index number is correctly referenced Within the teXt............ooiiiriiiiii s
3. Check that all illustrations are placed at the end of the applicable DM following the last text entry ...................

4. Check that the size of foldouts is no larger than 17x11 inch pages. Illustrations on multiple page
foldouts properly align when printed at the page size identified on the file.........ccocoiiviiiiieicci,

5. Splitting foldouts into 17x11:
a. Ensure that figures are split at a logical break with minimum disruption of signal flow...........c.c.ccccevvenane.

b.  Ensure that each 17x11 page contains the required marginal copy, figure title, figure number,
and sheet number (if aPPIICADIE) ..o s

FIGURE 8. Example of an adequacy review checklist for a printed/PDF technical
publications (S1000D) — Continued.
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c.  Ensure that all wires that do not terminate within 17x11 inch area continue onto consecutive
sheets using a flag with a letter designation. Wires that enter the left side of the figure and exit
the right side without termination retain the same flag/letter designation. Wire numbers are

repeated on each sheet along with flag/letter designation ...........cccooveiiiiiiineinc e a
d. Ensure that wires that continue onto consecutive sheets within a figure are properly labeled

(such as CONT ON SHT XX and CONT FROM SHT XX) ....ccurueiriiriniiniiieinieensiesesiee s a
e. Textwithin the illustration frame is treated as part of the illustration.............c.ccocvvvviiiicvciiii e, a

E.2 VISUAL PRESENTATION

E.2.1 Bookmarks

1. Check that all DMs provided in the DMRL are included, and that the following front matter DMs appear in the
following order prior to the DMs for the technical content:

B THHIE PAGE ..ttt bbbt b bR b E R E bR b bt h e bbbt b et neens d
D HIGRHGNES PAOE ... bbbttt b et b e bbbt bbb ne e ene b d
C. LISt OF EFfECTIVE DIMS.. ..ottt n e d
Lo TR o 1Y L OSSOSO d
€. Numerical iNdex Of Part NUMDETS.........c.coiiiiic et ens a
f. Numerical index of reference AeSIGNALOIS..........oiveiiiii ettt ans a
(o TR [ oo (U o 4 OSSOSO a
h.  Consolidated list Of teChniCal AIrECHIVES..........covvviviiiiii e a
i.  Consolidated list OF SUPPOIt EQUIPIMENT ..ottt d
j. Consolidated list of consumables, materials, and expendables ... a
K. Consolidated 1St OF FEFEIENCES .........covireireeie e d
2. Ensure that DMs are listed by DM subject title, DM sequence number and DMC ...........cccooiiiiiiiensicinenne d
3. Inthe Table of Contents, ensure that the DM titles, DM sequence numbers and DMCs are identical
t0 those provided in the ACLUAI DIMIS..........ciiiiiiiieiee ettt ettt stesbe et neeneanas a
4. Check that all hookmark entries are sequenced according to the arrangement of the DMs in
the publication MOUIE (PIM) ....c.eiiiieiii ettt b ettt ss et e e b e besbe b e sae st e s eneans a
5

FIGURE 8. Example of an adequacy review checklist for a printed/PDF technical
publications (S1000D) — Continued.
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ADEQUACY REVIEW FOR NEW/CONVERTED IETMs

(MIL-STD-3001-1)
Publication Number:
Publication Title:
Issue Date:
Name of Reviewer/Date:
A.ITEMS THAT MAY BE NEEDED
1. Interactive Electronic Technical Manual (IETM) VIBWEN .........cceiieiiiiienieieieieeeit ettt a
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic
FileS; GENEIALEA IETIM ...ttt e et s e bt et b e b et et e s e e st e s e eseebeste et e b et esaaneans a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX ..........c..cccccocevvennane. a
4. NAVAIRINST 4120.11, Policy for Preparation and Standardization of Naval Air Systems
COMMEANG TETIMS. ...ttt et r et [
5. Technical Manual (TM) Content and Product Plan (TM OULIINE) ........cooiiiiiiiiniii e d
6. Quality Assurance (QA) Program PIAN ...ttt sttt ae e be e e eneeneas d
7. OFIQINAL SOUICE QALA ... evveuieieitiiteiteie ettt sttt ettt s bt e st e e e st et e et e e bestesbe st esse b e ebeebesbebe e esbeseeneabeaseaaeseenbeneeneanearens a
8. Applicable Specifications/Standards and HandbOOKS .............cccoieiiiiiiiniecsese e a
9. Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, €tC.) .........cccevviviriereniericieeie e a

B. IETM/VIEWER
1. Openthe IETM in the Viewer and check the following:

a. The Viewer functions as specified in the Project Functionality Matrix and

NAVAIRINST 4120.11 ..ot b bbb nb e e b e e b be e ane s d
b. The Title page content is correct (as applicable):

1) TM nuUMBer/PUBIICAtION TALE.........ceiiiiiiiie ettt e d
2) TM title (level of maintenance, manual type, end item nomenclature, and model number/

[SE Ll 010 0] 1] ) OSSOSO a
3)  SUPEISEAUIE NOTICE ..e.viviieiieiieeie ettt ettt sttt te st st e s be e e seeteebeebe st et e e e st ebeebeabesbesbe st et eneaneenis d
4) Distribution statement, destruction notice and appropriate warning NOtiCES ..........ccevvevvrieserrerierieene. a
5)  AULNOFIZAION NOICE.....viietiiticti ettt bttt st e b e e e b e e beebeste st e b b eseeneens a
6)  National SLOCK NUMDET .......oiiiiiceci ettt b s e beebestesbe e essaraeneas a
7) Other data as required in MIL-STD-3001-1, APPENdiX C......ccooeririiririniiienienie et d

1

FIGURE 9. Example of an adequacy review checklist for new/converted IETMSs
(MIL-STD-3001-1).
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2. Check that the links in the Guidepost area are WOIKING ..........coeoeiiireiiieneeee et d
3. Select a system/subsystem from Table of Contents (TOC) panel and check the following:
a.  Subject matter displays in the Main CONENT AIEA..........coeiiieirieeeee et d

b. Information in the viewer subtitle bar is correct (TM number, security classification markings, distribution,
nomenclature and model or part number, other identification and status information, and work package (WP)

BIEIE) bbb a
¢. Reference material, support equipment required, materials required, technical directives are

displayed (8S APPHCADIE) .......oouiiiiee et d
d. Textis properly displayed in the main CONTENT Area...........cooveiiiiiriieieee s d
e. Illustrations are displayed in the graphiCs PANE.........ccoeoiieiiiie e d

f.  All cross-references are active and working:

1) Paragraph TINKS.......coeiiiiiieee e bbbttt be st b e ne e d
P T (=) o3 1131 OSSPSR PRTPTPSUSRRSPRN d
R T 1= o] L= 11 1TSS a
T S T[0T (N 1101 SO STPTSSPRPR a
5)  HOtSPOL HHINKS ON GraPRICS ......ccuiiieitiieeieeee bbbttt d
6) Hotspot links in MUITIMEAIA ........coiiiiii e e d
7)) EXEEINAI TINKS ...ttt b et b bt b e st e e e st et e b e bt nbeeb e e e e eneenea d
g. If multi-sheet illustrations are included, all sheets are accessible via links...........c.ccoooeieiiininiicice, a

NOTE: Randomly check as many systems as specified in the Sampling Plan in the QA Program Plan to verify adequacy
and accuracy of subject matter.

C. TECHNICAL CONTENT
1. Using the TM outline and source data, check that all systems and subsystems are listed in TOC panel.............. a

2. Ensure that warnings/cautions (alerts) are properly displayed:

a. Placed before the applicable STEP ......oveiiiiiiicec e ans a

b.  Acknowledgement included (if @ppliCaDIE)........c.ooviiiiiiii e d
3. Persistent warnings/cautions icons are displayed (if applicable)...........ccocviiiiiiiiiiiii d
4. Textis properly supported with illustrations, charts, and tables .............ccooeieiiiiiiiine e d
5. Check that the TM is arranged in accordance with the applicable specification(s) and approved TM outline.....Q
6. Ensure that the appropriate security classification is assigned, and classified material is properly

identified (If APPHICADIE) .........i ettt sttt ne e d
7. Ensure that the committed source data (e.g., Technical Publication Deficiency Reports (TPDRs), Interim

Rapid Action Changes (IRACS), etc.) is properly inCOrporated.........cccovevieiiiiieiiieieiice s a
8. Check that proper warnings and cautions are provided for hazardous materialS.............cccoveveriicinieniiiieseriennn, a
9.  Ensure that the referenced illustration or table iS COMTECL ..........ooiiiiiiiiiireee s d
10. Ensure that unusual or nonstandard technical terms are defined...........cccociiiiiiiiinini e d

2

FIGURE 9. Example of an adequacy review checklist for new/converted IETMs
(MIL-STD-3001-1) — Continued.
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11. Ensure that the use of official nomenclature is correct and consistently USed............ccccvviviierieiisiesie e, a
12. Ensure that the names of controls are exactly as they appear on the equipment, and are

CONSISTENTIY USEA ...ttt bbbttt b ke b e b e e s e b et e bt e bt bt st e b et e e eneans d
13. Check that metric equivalents are noted WHhere reqUITEQ............ooeoeiiiieriie et d
14. Check that technical content review comments are iNCOrPOrated..........couoviirireiirirenire e d

15. Check that depth and scope of coverage in technical manual(s) and illustrated parts breakdown is adequate
to support authorized MaINTENANCE TEVEIS ..........oiiiiiiec et ans a

D. FORMAT AND EDITORIAL

1. If acommon name is used in lieu of official nomenclature, check that the common name is

CONSISTENTIY USEA ..ottt sttt et e bt st s b e b et e st ese e b e et e e b et et e s et e st e s e eseebesbe st e e et eseeneanes a
2. Ensure that abbreviations and symbols are correct per applicable specification ............c..ccocveveiiiiiiiiiiincnienas a
3. Ensure that the format of paragraph headings are correct as required in the specification...............ccccooeveienne. d
4.  Check that grammar, spelling and punCtuation are COMTECL ............oiriiirireieiee et d
5. Check that capitalization is correct (placard data, aCrONYMS, €LC.)......ceierereririeirese e d
6. Check that all details in exploded-view illustrations are identified by nomenclature or index number ............... d
7. Check that format and editorial comments are iNCOMPOTAtEM...........eveiiiiiiirie et d

E. CONVERSIONS
NOTE: The following are in addition to IETM/Viewer, Technical Content, and Format and Editorial checks.

1. Check that all text has DEEN CONVEIEA ..........ciiiiiiiieiee ettt sttt ne e a
2. Check that the breakdown of the group assembly parts list (GAPL) in the Illustrated Parts Breakdown (IPB)

[ oT0] 4 (=0t SO OSSO TSP PPN a
3. Check that all iHlustrations are INCIUAEM ..o d
4. Check that effectivity symbols within the text are displayed COrrectly ..., d

F. MULTIMEDIA

F.1 Audio
1. Ensure that audible warnings and cautions contained within the media are identified (if applicable) ................. d
2. Ensure that there are no extraneous noises and background SOUNGS ...........cccevriririeniieneieeee e d
3. Ensure that the audio is clear With N0 diStOrTION ..o s d
F.2 Video
1. Ensure that video presentation adequately conveys the textual information of all associated procedures ........... d
2. Ensure that the textual warnings and cautions in procedures are adequately reflected in the video clip.............. d
3. Ensure that the video clip does not detract from the intent of the textual information or cause confusion .......... a

FIGURE 9. Example of an adequacy review checklist for new/converted IETMs
(MIL-STD-3001-1) — Continued.
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4. Ensure that locations and parts are adequately depicted in the Video Clip.......ccccoviviiininiiiii e, d
5. Ensure that the view and scale of an item in a video image is adequate for the maintainer to

PEITOM thE PrOCEAUNE ... .cueei ettt ettt b et b e et e e e ae e b e et e e bese et e e eneeseebeebesbesbesneneaneaneas d
6. Ensure that artistic fades, blends, and graphical effects are NOt USEd. .........coveriiiiiieiiniei e a
7. Ensure that the use of freeze frames or mixing live actions with animated objects is limited and

used only to add visual clarity (if apPlCAbIE) ........cceiviiiiiiici e a
8. Ensure that captured images are stable and free from rapid MOVEMENLS............ccoeiviiiiniiiicice e a
9. Ensure that individual video objects, steps or scenes do not exceed two minutes (if applicable) ............cc.ccce..... d

F.3 Animation

1. Ensure that the animation adequately conveys the textual information of all associated procedures................... d
2. Ensure that the textual warnings and cautions in procedures are adequately reflected in the animation.............. d
3. Ensure that images appear correct with adequate brightness and CONtrast ...........ccoeoerieieniieieienc e d
4. Ensure that animations start With @ JOCAOr VIBWET ............coviiiriiriiisrecree e d
5. Ensure that callouts remain static or appear in the last frame for animated SEQUENCES .........cccovevrirenerierieennnas a
6. Ensure that the color red is used and applies only to critical alerts, emergency information and warnings......... [

G. VALIDATION/VERIFICATION
1. Ensure that validation comments are incorporated, and the validation certification is prepared (if applicable)...Q

2. Ensure that verification comments are incorporated, and the verification certification is prepared (if
E 10 o] 107 o] (<) PO OSSPSR a

FIGURE 9. Example of an adequacy review checklist for new/converted IETMSs
(MIL-STD-3001-1) — Continued.
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ADEQUACY REVIEW FOR UPDATES (CHANGES) TO IETMs

(MIL-STD-3001-1)
Publication Number:
Publication Title:
Issue Date:
Name of Reviewer/Date:
A.ITEMS THAT MAY BE NEEDED
1. Interactive Electronic Technical Manual (IETM) VIBWEN .........cceiieiiiiienieieieieeeit ettt a
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic
FileS; GENEIALEA IETIM ...ttt e et s e bt et b e b et et e s e e st e s e eseebeste et e b et esaaneans a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX ..........c..cccccocevvennane. a
4. NAVAIRINST 4120.11, Policy for Preparation and Standardization of Naval Air Systems
COMMANT TETIMS.....e ittt b e bbbt bt bbbt e b e e bt e bt st et et et e bt e bt ebe st e et e nneneeneabea d
5. Technical Manual (TM) Content and Product Plan (TM OULIINE) ........cooiiiiiiiiniii e d
6. Quality Assurance (QA) Program PIAN ...ttt sttt ae e be e e eneeneas d
7. OFIQINAL SOUICE QALA ... evveuieieitiiteiteie ettt sttt ettt s bt e st e e e st et e et e e bestesbe st esse b e ebeebesbebe e esbeseeneabeaseaaeseenbeneeneanearens a
8. Applicable Specifications/Standards and HandbOOKS ..............cceieiiiiiiiiieiceese e a
9. Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, €tC.) .........cccevviviriereniericieeie e a

B. TECHNICAL CONTENT

1. Source data is incorporated as indicated in redline mark-up (if applicable)..........c.cccovviviiniiirciciiecee, a
2. All technical content review comments are iNCOIPOTAteA..........cocerviieiiiiirerierieeee e se e e e sre e e eeraereas a
3. Classification markings are provided as reqUITET. ..........ccociiiririiiiieercie e d
4. Illustrations COrreCtly SUPPOIT T TEXE.........oiuiiiieeiiitcrie ettt d
5. Check that depth and scope of new /changed information in technical manual(s) and illustrated parts

breakdown is adequate to support authorized maintenance 1EVEIS ............ccoeiiiiiiiiii e d
C. FORMAT AND EDITORIAL

1. Check that the following Title page content is correct (as applicable):

a. Change NUMDEI/CNANGE TALE .......cviiiiiiieieieieee ettt sttt e e s e s e ebesbesbe et e s eeneans a
b. TM title (level of maintenance, manual type, end item nomenclature, and model number/

[oE Ll g 18] 01T ) OSSPSR TPTPSUSRRSPRN a
c. Distribution statement, destruction notice and appropriate warning NOtICES ........c..cocveveriereeiisiesierierieeenenns a
d.  Supersedure NOtICE OF ChANGE NOTICE .........coiiiiiiieiicr e et d

2. Check that the Technical Publication Deficiency Report (TPDR) incorporation page is complete and correct...d
3. Check that changed/new data is identified by change symbols, as required ............ccccoeveiiieniniininc e, d
1

FIGURE 10. Example of an adequacy review checklist for updates (changes) to IETMs
(MIL-STD-3001-1).
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4. Check that previously applied change symbols are removed from current change pages.........cccccceeevvrerereeenn. d
5. Check that changed/new data is properly merged with other data in the publication...........c.cccocooiviiiiiiiiiicinnns d
6. Check that added or deleted illustrations are correctly identified............ccooieriienriiie e d
7. Check that paragraphs, figures and tables are referenced COrreCtly.........coovvriiriiiiiiiiiiniieee s a
8. Check that IHUSIIAtIONS AIrE CIEAT ........ccveiiiitii ettt d
9. Check that text references to figure index numbers are changed if the figure was changed ..............ccccevevennnas a

D. VALIDATION/VERIFICATION
1. Ensure that validation comments are incorporated, and the validation certification is prepared (if applicable)...Q

2. Ensure that verification comments are incorporated, and the verification certification is prepared (if
EET0] o] [or: o] [ TR OSSOSO U SOV TUOURUR d

FIGURE 10. Example of an adequacy review checklist for updates (changes) to IETMs
(MIL-STD-3001-1) — Continued.
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QA CHECKLIST
ADEQUACY REVIEW FOR PRINTED/PDF
TECHNICAL MANUALS
(MIL-STD-3001-1)

Publication Number:

Publication Title:

Issue Date:

Name of Reviewer/Date:

A. ITEMS THAT MAY BE NEEDED

1. Adobe Acrobat Reader (for Portable Document FOrmat (PDF))........cooiriiiiiiiieieese s d
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic

files; PDF or printed technical Manual (TIV) .......coo oottt ens a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX .............cc.ccocevvennane. a
4.  Technical Manual Content and Product Plan (TM OULIINE) ........ccvciieiiiiieieiceee e a
5. Quality Assurance (QA) Program PIAN ...t st d
6.  OFIQINAL SOUICE TALA ... c.eiuiiteitiiterteeeeet ettt b bbb et b e btk s b e b et es e b e s e et e e bt abenb e b e e eneaneanea d
7. Applicable Specifications/Standards and Handbooks .............ccooiiiiine e d
8. Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, etC.) ........cccoroiriiiininiiec e d
9. NAVAIR 00-25-604, Naval Air Systems Command Fleet Support/Integrated Program Team Acquisition

and Sustainment of NAVAIR Technical ManUAIS ..........cc.ooouiiiiiiiiiiic ettt ettt e ns a

B. TECHNICAL CONTENT
1. Ensure that warning or caution is placed before the applicable SteP ... d

2. Verify that all reference material, support equipment, materials required (including consumable
materials and/or expendable items), and Record of Technical Directives within a work package (WP) are

listed at the beginning of the WP (if appliCable) .........ccooiiiiiiiii e d
3. Ensure that the appropriate security classification is assigned, and classified material is properly

identified (if APPIICADIE) ... ... .o e et bbbttt b et e e ne e d
4. Ensure that the committed source data (e.g., Technical Publication Deficiency Reports (TPDRs), Interim

Rapid Action Changes (IRACS), etc.) is properly iNCOrporated..........ccooveieirieieieieisiee e a
5. Check that proper warnings and cautions are provided for hazardous materials............cccccoceveieiniiiieniienennne a
6. Check that all material is authored to the level defined by the Logistics Support Analysis (LSA) or approved

maintenance plan, and complies with applicable SPecification(s) ..........cccviviiiiiiiieiiiicseeee e a
7. Ensure that unusual or nonstandard technical terms are defined.............ccooeriiiiiiiiiin e d
8.  Ensure that use of official nomenclature is correct and consistently USed............cccooriniiiiiiniinenc e, d
9. Ensure that names of controls are exactly as they appear on the equipment, and are

CONSISTENTIY USEA ...ttt ettt bttt s b e e e e e st e bt bt e b e b e b et e s e e e meeheeseebesbeebeneeneeneeneanis d

1

FIGURE 11. Example of an adequacy review checklist for printed/PDF technical
manuals (MIL-STD-3001-1).
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10. Check that metric equivalents are noted where required by the specification............cc.ccocvveveviiiiiisccce,
11. Check that technical content review comments are iNCOrPOrated...........ccvviirvireririreninene e
12. Check that depth and scope of coverage in technical manual(s) and illustrated parts breakdown is adequate
to support authorized MAINTENANCE TEVEIS .........ooiiiiiiee ettt
C. FORMAT AND EDITORIAL
1. Check that the Title page content is correct (as applicable):
2. TM nUMDEr/PUDBIICAtION GALE.........viiiieiiiiire et
b.  Change number/change date (if appliCable) .........cooiiieiiiiiiiie e

¢. TMtitle (level of maintenance, manual type, end item nomenclature, and model number/

[oF Ll g 100 01T ) RSO PRSSO PSP TPTPSURRSRPRN
(o IO o 1= (=T U= o o oSS SO RTTSRSPR
e. Distribution statement, destruction notice and appropriate Warning NOtICES ...........ccovererrererirenierienieesenes
T AULNOTIZATION NOLICE......cuiiiiiiiiecicc et
0. National STOCK NUMDET ...ttt b e ettt sbe s be st e neeneenas
h.  Other title page information as required in MIL-STD-3001-1, AppendixX B ..........cccceriirinieiiieieieieennas

2. Check that front matter and specific WPs required by the specification, content selection matrix or approved
TM outline are included:

a.  Numerical IndeX Of EffeCtiVe WPS/PAGES .......cviieiieiiieiiiesie ettt sttt st ans
D, TPDR Page (FEVISIONS ONIY)....iuiiiiiiiiiiieiiitiiiesie sttt sttt ettt s tesbe st et e e e st eteebesbesbesbesnenseneaneas
¢. Hazardous Materials Warnings SUMMAry (HMWS) ...t
d.  Alphabetical INdeX (WP 001 00).......ceiiiteriiieieiieieite ettt sb e et besb e bbb ene e
e.  Numerical Index of Part NUMDErs (WP 001 0L) .....cceiueriiiriiiiiierieie ettt
f.  Numerical Index of Reference Designators (WP 001 02) .........coviirirereieieesicse e
0. INtroduction (VWP 002 00) .....ceeueeieitieieeie ettt ettt a e e e e st et e beebesae b e e emeabeebeebeseeebenne e eneeneans
1) Consolidated lists for technical directives, support equipment, materials, and references
(VWP 002 O1) ..o e s e ee s eee s eee e eeee e
2) Maintenance allocation (engines only) (WP 002 02) .......cc.couuieiiererierieiiissesesiesieseessssiessessessasaeneas
h.  Technical content begins With WP 003 00 .........c.coveiiiiiiiirie ettt e et sbe et sesaanea
3. Check that the WP numbering system for SUD-WPS iS COITECT..........couiiiiniieiiieiericre e
4. Check that the WP page count is not excessive (30-50 pages OF 1€SS) ......cceierirriiirieneneneeeese s
5. Verify that warnings/cautions/notes are not Split DEWEEN PAGES ......c.viueruirireriiieere et
6. Verify that warnings/cautions/notes do not contain procedural information.............c.ccooereieiiininiiene e
7. Verify that all cross-references are correct. For PDF, verify that links are correct (if applicable)....................
8.  Verify that the format of the group assembly parts list (GAPL) is in accordance with the
R L=Tot 1 1o 1o OSSPSR
9. If multi-sheet illustrations are used, verify that all sheets are included.............cccooveiviiiiiiniiccci s

2

FIGURE 11. Example of an adequacy review checklist for printed/PDF technical
manuals (MIL-STD-3001-1) — Continued.
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10. Check that references to paragraphs, illustrations and tables are COrrect ...........ccovirierineneieinse e d
11. Ensure that the referenced illustration or table is correct and properly displayed on the page........c.cccooeieennene d
12. Check that engineering drawings are not used as illustrations unless specified by the requiring activity............ d

13. Check that the TM is arranged in accordance with the applicable specification(s) and approved TM outline.....Q

14. 1f acommon name is used in lieu of official nomenclature, check that the common name is

CONSISTENTIY USEA ..ottt ettt bt et s b et et e st et e e b e et e e b et e s e s e b e st eseeseebesbesbe st e s esaaneans a
15. Ensure that abbreviations and symbols are correct per applicable specification..............ccoceveveviiiciienieiesienen, a
16. Ensure that the format of paragraph headings and NUMDEriNg are COITECT .......c.ccoeiriririreie e d
17. Check that grammar, spelling and punNCtUation @re COITECT ..........evuriiiriiirieeeee e d
18. Check that capitalization is correct (placard data, aCrONYMS, B1C.).....cviiririreieeeceere e e d
19. Check that all details in exploded-view illustrations are identified by nomenclature or index number,

and index number is correctly referenced Within the teXt..........ccooeiiiiiiiieiee s d
20. Ensure that there are no widows and 0rphans in FUNOVEL T8XE..........ciieiiiereieieise e d
21. Check that foldout illustrations are numbered as specified in the specification and located after

FigUres at the ENA OF the WP ..ot a et b e be st e b e bt e eneans a
22. Check that pages backed up with a blank page are correctly numbered (e.g., Page 17/Page 18 Blank) .............. d
23. Check that the physical page 1ayOUL IS COMTECT .......ccuiiiiiiiiierieeee e d
24. Check that use and choice of color is as specified by the requiring activity (if applicable) ..........c.ccccoooviinnes d
25. Check that format and editorial comments are iNCOMPOTALEM. ...........coveeiirirerie et d
26. Check that the PDF deliverable is correct (if applicable)...........ooeieiiiiiiieiieee e d

D. PDF DELIVERABLE
1. Ensure that the PDF meets all the requirements as stated in the Distribution requirements for web posting
(table of contents (TOC), hyperlinks, blank pages) in NAVAIR 00-25-604...........ccccovvieriieneiniencsese e a
E. VALIDATION/VERIFICATION
1. Ensure that validation comments are incorporated, and the validation certification is prepared (if applicable)...Q

2. Ensure that verification comments are incorporated, and the verification certification is prepared (if
ET0] o] Lor: o] (<) PO OSSPSR a

FIGURE 11. Example of an adequacy review checklist for printed/PDF technical
manuals (MIL-STD-3001-1) — Continued.
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QA CHECKLIST
ADEQUACY REVIEW FOR CHANGES TO
PRINTED/PDF TECHNICAL MANUALS

(MIL-STD-3001-1)
Publication Number:
Publication Title:
Issue Date:
Name of Reviewer/Date:
A.ITEMS THAT MAY BE NEEDED
1. Adobe Acrobat Reader for displaying Portable Document Format (PDF) fileS .........ccccooiiiiiiiiiiiiieee d
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic
files; PDF or printed technical Manual (TIM) .......cooiueioiiieiiese ettt ans a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX ..........c..cc.ccecevvennane. a
4.  Technical Manual Content and Product Plan (TM OQULIINE) ........cccciiiiiiiiieieicice et a
5. Quality Assurance (QA) Program PIaN ...ttt d
6.  OFIQINAL SOUICE TALA ... c.eiuiiteitiiteiteeeiet ettt b bbb ettt b ekt e bt b e e e s e e e st et e e bt bt nb e b e e eneaneeneas d
7. Applicable Specifications/Standards and Handbooks ..o d
8. Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, etC.) ........cccoroirieiiniiiiiec e d
9. NAVAIR 00-25-604, Naval Air Systems Command Fleet Support/Integrated Program Team Acquisition

and Sustainment of NAVAIR Technical ManUAIS ..........cc.ooouiiiuiiiiiicee ettt ettt ens a

B. TECHNICAL CONTENT

1. Source data is incorporated as indicated in redline mark-up (if applicable)........ccocccevieiniiiiiniice a
2. Existing pages marked up for this change are the latest issue for the manual...............cccccoeiiineiiiiiiiinc, a
3. Classification markings are provided as reqQUITE...........cvcviiiiiriiiieieiiie et ens a
4. If backup pages are affected in a change to a classified manual, classification markings on these

PAJES BT COTTECE .....vuiuetrtetettste sttt sttt stttk b ettt b bbbt h et b b b st e e b bbb bt £t e bbbttt b bbbttt st a
5. Illustrations cOrreCtly SUPPOIt The tEXL.........eiue ittt et b et be e b e e e e eneenas d
6. All technical content review comments are iINCOIPOTAtEA...........oourruiieeririrenie et eneas d

7. Check that depth and scope of changed/new information in technical manual(s) and illustrated parts
breakdown is adequate to support authorized maintenance 1EVEIS ............ccoveiiiireieicine e a

C. FORMAT AND EDITORIAL
1. Check that the Title page content is correct (as applicable):

a. Change NUMDEI/CNANGE TALE .......cviuiiiiiieieieiee ettt sttt b et eebeebestesbe et e s aeneans a
b. TM title (level of maintenance, manual type, end item nomenclature, and model number/
PAIT NUMDEE) ..ttt bbb h ekt b e bbb e s e bt e bt e bbb e b e s e e aeeb e ebeeb e et e abeneeneareaneas d
1

FIGURE 12. Example of an adequacy review checklist for changes to printed/PDF
technical manuals (MIL-STD-3001-1).
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c. Distribution statement, destruction notice and appropriate Warning NOtICES ...........ccocererererirenerienieesenes d

d.  Supersedure NOLICE OF ChANGE NOTICE .........couiieieeieieie ettt enas d
2. Check that Numerical Index of Effective Work Packages (WPS)/Pages iS COMTeCt ...........cooerrreieniniennieeeanas d
3. Check that Technical Publication Deficiency Report (TPDR) incorporation page is complete and correct......... d
4.  Check that warnings/cautions are not split DEIWEEN PAgES........ccciviiriiiiiiiie e a
5. Check that there are N0 Widows or 0rphans in FUNOVET tEXT .........ccciiiiiiisieieiee ettt ens a
6. Check that changed/new data is identified by change symbols (as required)..........cccccevvriiirieieiniiniieneieeeeas a
7. Check that previously applied change symbols are removed from current change pages..........ccoeevverereneinnnens d
8.  Check that changed/new data is properly merged with other data in the publication.............cccococviiiiinninnnn. d
9. Check that affected pages are marked with change NUMDErs/dates...........ccooereiiiiiiiiiie i d
10. Check that added or deleted illustrations are correctly identified............ccoooiiiiiiniiie e d
11, Check that ilJUSEratioNS @re CIBA ..........ovcviiieiiiie e d
12. Check that added work packages are correctly numbered in WP SEQUENCE .........ccoveerirererierieieesie e d
13. Check that paragraphs, tables and figures are correctly referenced...........cccccoeveviiiiiiiiinececce e a
14. Check that text references to figure index numbers are changed if the figure was changed .............c.cccccvverinen. a
15. Check that the alphabetical index is updated to reflect impact of changes in the manual content or

SPIIOVEE OF GALA ...t b bt bt bbbt e b bt bbb et ene e d

D. PDF DELIVERABLE
1. Ensure that the PDF meets all the requirements as stated in the Distribution requirements for web posting
(TOC, hyperlinks, blank pages) in NAVAIR 00-25-804 .........ccooiiiiiiiiieieeeee et d
E. VALIDATION/VERIFICATION
2. Ensure that validation comments are incorporated, and the validation certification is prepared (if applicable)...Q

3. Ensure that verification comments are incorporated, and the verification certification is prepared (if
E:T0] o] LoF: o] (<) PO OSSPSR a

FIGURE 12. Example of an adequacy review checklist for changes to printed/PDF
technical manuals (MIL-STD-3001-1) — Continued.
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QA CHECKLIST
ADEQUACY REVIEW FOR PRINTED/PDF
TECHNICAL MANUALS
(MIL-DTL-81310)

Publication Number:

Publication Title:

Issue Date:

Name of Reviewer/Date:

A. ITEMS THAT MAY BE NEEDED

1. Adobe Acrobat Reader (for Portable Document FOrmat (PDF))........cooiriiiiiiiieieese s d
2. Extensible markup language (XML) files for verifying proper tagging and resolving discrepancies; graphic

files; PDF/printed technical Manual (TIM) ........oooiiiiieieiee ettt sttt neans a
3. Technical Manual Contract Requirements (TMCR) including Project Functionality MatriX .............cc.ccocevvennane. a
4.  Technical Manual Content and Product Plan (TM OULHNE).........ccuciiiiiiiieicice et a
5. Quality Assurance (QA) Program PIAN ..........coooiiiiiiiiiee et d
6. OFIQINAL SOUICE TALA ... c.eiuiiteitiiterteeei ettt ettt b bbb e st b e btk e b e b et es e b e st et e e bt e bt nb e b et eneeneeneas d
7. MIL-DTL-81310 SPECIHTICALION ....c..ieiuieiiitiitieieete ettt et e ettt eebeebeseesbeseeneeneaneas d
8. Text editor for viewing XML (e.g., Epic Editor, Notepad, WordPad, etC.) ........cccoroiriiiininiiec e d
9. NAVAIR 00-25-604, Naval Air Systems Command Fleet Support/Integrated Program Team Acquisition

and Sustainment of NAVAIR Technical ManUAIS ..........cc.ooouiiiiiiiiiiic ettt ettt e ns a

B. TECHNICAL CONTENT

1. Verify that all tools and equipment, consumable materials, and special tools and equipment

referenced within the SECtiONS are COMPIETE. .......ciiiiiiieici e ane e a
2. Ifaclassified supplement is procured, ensure that the appropriate security classification is assigned

and classified material is properly identified....... ..o s d
3. Ensure that the committed source data (e.g., Technical Publication Deficiency Reports (TPDRs), Interim

Rapid Action Changes (IRACS), etC.) IS INCOMPOTALEA ........cc.eiiriirieieiieieee e d
4. Check that proper warnings and cautions are provided for hazardous materials...........c.ccooerereiiiinienicieneieene, d
5. Ensure that unusual or nonstandard technical terms are defined...........ccovviiiiiiiicini e a
6. Ensure that use of official nomenclature is correct and consiStently USEd...........ceovreirieinieiineinceceseeee d
7. Ensure that names of controls are exactly as they appear on the equipment and are consistently used................ a
8. Check that metric equivalents are noted where required by the specification...........c..ccocovvviieviiciii s, a
9. Check that technical content review comments are iNCOrPOrated............cuoirereriririeiirenenieeeese e d
10. Check that depth and scope of coverage in technical manual(s) and illustrated parts breakdown is adequate

to support authorized MAINTENANCE TEVEIS .........ooiiieiee et d

1

FIGURE 13. Example of an adequacy review checklist for printed/PDF technical
manuals (MIL-DTL-81310).
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C. FORMAT AND EDITORIAL
1. Check that the Title page content is correct (as applicable):

8. TM NUMDEI/PUDIICALION GALE.......c.eiiiiiiitiiteiee ettt b bbbt ens d
b, Change NUMDEI/CNANGE UALE .........oeiiieii ettt et e b ebesbesne e eneanea d
c. TMtitle (level of maintenance, manual type/weapon type, end item nomenclature, and model number/

[OF Ll a0 0] 1T ) SO SR R URTPTPSSRRSPRN d
(o IS0 oT=Y (=T N = o TSSOSO d
e. Distribution statement, destruction notice and appropriate warning NOtICES ........c..cccveverierveiiriesierierieeenenes a
f. AULNOTIZALION NOLICE......ciiiiiieicecii et bbb a
0. National STOCK NUMDET ...ttt b bt ans d

2. Check that specific items required by the specification are included and are correct:

8. LISt OF EFfECHIVE PAGES .. e ettt b e e bttt e e bt sbe s b e e e e eneeneanas d
b, Letter of Promulgation Page .........cc.ooioiiiiiiie ettt sttt be bbb e neenea d
C. TPDR INCOMPOFAIEA .....viitiitiiteieeiet ettt sttt ettt e beebesbe st e e e st et e e beebesae b e e ene et e ebeebesbeebeseeneeseaneanis a
0. TADIE OF CONTENTS ...ttt et bbbttt b et b et e n e d
€. LISt OF HHTUSEIALIONS ...ttt a
o LISt OF TADIES ..o a
0. SATELY SUMMANY ...ttt b et bbb bt bt et b e e et e b e e bt eb e nb e b et e st neans d
h.  Warnings Applicable to Hazardous Materials (for WAM only)
i.  Other peculiar information as covered by the SPecification ..............ccocoviiiiiiiiiiier e
3. Check that the Introduction contains the information as specified in the specification (as applicable)................ d
4. Ensure that only the Hazardous Materials icons appearing in the manual are explained ..............cccocoveneivnenenn, d
5. Ensure that Hazardous Materials Warnings are listed in order of first appearance in the manual....................... d
6. Ensure that warnings/cautions are placed before the applicable StEP ........ccvoveiiviiiicicc e a
7. Verify that warnings/cautions/notes are not split DELWEEN PAGES .....c.vcviviiiirieiicicee e a
8.  Verify that warnings/cautions/notes do not contain procedural information..............c.ccooeveniininnienc e, d
9. Verify that all cross-references are correct. For PDF, verify that links are wWorking..........c.ccoccoeiiiiniiincinns d
10. Verify that the format of the group assembly parts list (GAPL) is in accordance with the specification............. d
11. If multi-sheet illustrations are used, verify that all sheets are included.............cccoooiiiiiiiniiiii a
12. Check that references to paragraphs, illustrations and tables are COrreCt ...........cocvvivireiiniieiniineeee e d
13. Ensure that the referenced illustration or table is correct and properly displayed on the page...........c.cccovevennee. d
14. Check that engineering drawings are not used as illustrations unless specified by the requiring activity ............ d
15. Check that the TM is arranged in accordance with the specification and approved TM outline.............ccceveee. a
16. Check that all material is authored to the level defined by the Logistics Support Analysis (LSA) or approved
maintenance plan, and complies with the SPeCIfICAtION. ............coiiiiiiiiiii e d
2

FIGURE 13. Example of an adequacy review checklist for printed/PDF technical
manuals (MIL-DTL-81310) — Continued.
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17. If acommon name is used in lieu of official nomenclature, check that the common name is

CONSISTENTIY USEA ...ttt sttt b et h et et e a e b e bt e b e e b e b e e es b e e e e eheeseebesbeebeseeneeneaneanis d
18. Ensure that abbreviations and symbols are correct per the Specification ... d
19. Ensure that the format of paragraph headings is correct as required in the specification.............cccocvveevenenennn a
20. Check that grammar, spelling and punctuation are COMTECE .........c.oiuiiriiriererieieeee et a
21. Check that capitalization is correct (placard data, aCrONYMS, €1C.)......ccviiviirerierieiiieie e a
22. Check that all details in exploded view illustrations are identified by nomenclature or index number,

and index number is correctly referenced Within the teXt...........cooeiiiiiiiiiie s d
23. Ensure that there are no widows and 0rphans in FUNOVET TEXE..........curiiiiiriieirine e d
24. Ensure that the placement of an illustration with respect to its figure reference in the text is correct.................. d
25. Check that figures are numbered and figures and tables appear in the correct order after the reference.............. d
26. Check that line drawings are used in lieu of half-tone or continuOUS tONE art............cccoceviierieinieii e a
27. Check that the physical page 1ayOUL IS COMTECT .......oiiiiiiiiiiiierieee ettt neenea a
28. Check that use and choice of color is as specified by the requiring activity (if applicable) ...........cccccoovvvivinnnns a
29. Ensure that external references are made only to NAVAIR manuals by publication number, or manuals

formally assigned a NAVAIR publication NUMDEN ...........ccoiiiiiiiiiiiee e d
30. Ensure that internal references to paragraphs, figures, and tables are referenced by number .............ccccceeeeene. d

D. PDF DELIVERABLE
1. Ensure that the PDF meets all the requirements as stated in the Distribution requirements for web posting
(TOC, hyperlinks, blank pages) in NAVAIR 00-25-804 .........ccooiiiiiiiiieieeeee et d
E. VALIDATION/VERIFICATION
1. Ensure that validation comments are incorporated, and the validation certification is prepared (if applicable)...Q

2. Ensure that verification comments are incorporated, and the verification certification is prepared (if
E:T0] o] LoF: o] (<) PO OSSPSR a

FIGURE 13. Example of an adequacy review checklist for printed/PDF technical
manuals (MIL-DTL-81310) — Continued.
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CONCLUDING MATERIAL

Custodian: Preparing activity:
Navy — AS Navy — AS
(Project TMSS-2012-005)

NOTE: The activities listed above were interested in this document as of the date of this
document. Since organizations and responsibilities can change, you should verify the currency of
the information above using the ASSIST online database at https://assist.daps.dla.mil
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