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DEPARTMENT OF DEFENSE
Washington, DC 20301-3060

Data Management Program
1. This Military Standard is approved for use by the National Security
Agency/Central Security Service, and is available for use by all Departments
and Agencies of the Department of Defense.

2. Beneficial comments (tecommenda ions, additions, deletions) and any perti-
nent data which may be of use in impr oving this document should be addressed
to: Director, National Security Agency/Central Security Service, (ATTN:

Code T-2137), Fort George G. Meade, MD 20755-6000 by using the self-ad ressed
Standardization Document Improvement Proposal (DD Form 1426) appearing at end

of this document or by letter.
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The Department of Defense is committed to increase the quality of the

data management programs that support the acquisition of systems and
equipment. The Data Management Program plays an important role in the timely
acquisition of data to support each phase of the life cycle of a

amefamicdt o

system/equipment.

Acquisition of the proper documentation at the appropriate time will
insure the Government of the capability to complete its reprocurement of spare

parts, thereby reducing their cost.

Contractors should be encouraged, within the context
propose revisions to the data item descriptions cited in ¢
capitalize on any advancements in the state-of-the-art in

111
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1. SCOPE

1.1 Purpose. The standard is to provide the basis for assuring the
currency and timeliness of all data being acquired in accordance with the
contract and paragraph VI.N.l, and paragraph 6c, Encl. 4, DoDI 5010.12.

1.2 Scope. This standard establishes requirements for a contractor's
data management program.

1.3 Applicability. This standard when referenced in the contract, shall
apply to all contract data requirements and deliveries, as stated in the con-
tract and identified on the Contract Data Requirements List (CDRL), DD Form

1423.

requirement descriptions. The require-

1.4 Tailoring of task, method or
ments cof this standard may be tailored by calling out only specific paragraphs
of Sections 4 and 5 for application in this contract.

1.5 Method of reference. This standard and specific paragraphs to be
applicable shall be cited in requirements documents such as the statement of

work.
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2.

REFERENCED DOCUMENTS
2.1 Government documents.
2.1.1 Standards. Unless otherwise specified, the {

ollowing standard ol

the issue listed in that issue of the Department of Defense Index of Specifi-
cations and Standards (DoDISS) specified in the solicitation forms a part of

this standard to the extent specified herein.

MMM ALV A N
D 1ANUVAKD
MILITARY
DOD-STD-963 Data Item Descriptions (DPID), Prepara-
tion of
2.1.2 Other Government documents and publications. The following other
Government documents and publications form a part of this standard to the
extent specified herein.
Federal Acquisition Regulation
DoD FAR Supplement
DoDD 4120.21 - Application of Specifizaticus, Standards, and reiated
Documents in the Acquisition Process, 3 Nov 80
DoDI 5010.12 - Management of Technical Data, 5 Dec 68
(Copies of standards and publications requirec by manufacturers in
connection with specific acquisition [unctions should oe obtained
from the contracting activity or as directed by the contracting
officer.)
2.1.3 Order of precedence. In the even- of a conflict between the text

of this standard and the references cited herein, the tex
shall take precedence.

2

¢ of this stanaard
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3. DEFINITIONS

3.1 Data. Data means recorded information, regardless of form or
characteristic.

3.2 Technical data. Technical data means recorded information, regard-
less of form or characteristic, of a scientific or technical nature. It may,
for example, include document regsearch, experimental, developmental, or
engineering work. It may be usable or used to define a design or process or

to procure, produce, support, maintain, or operate material. The data may be

graphic or pictorial delineations in media such as drawings or photographs,

text in specifications or related performance or design type documents, or

computer printouts. Examples of technical data include research and
n

engineering data, engineering drawings and associated lists, specifications,
standards, process sheets, manuals, technical reports, catalog item
identification and related information, and documentation related to computer

software.
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4. GENERAL REQUIREMENTS

4.1 Data management program. The contractor shall establish a data man-
agement program, appropriately staffed and organizationally sicuated, that
will be responsive to the requirements of this standard. The contractor's
program shall address all facets of the generation and preparation of
contractual management, financial, administrative and technical data and shall
include: the administration of contract recordkeeping requirements; data
duplication control; data quality control; acquisition/administration of
subcontractor/vendor data; storage and retrieval systems; identification and
handling of proprietary rights-in-data; maintenance and control of Contractor-
developed information and Government-furnished information; handling of class-
ified information; data pricing; and planning, scheduling and delivery of data
to the Government. The contractor shall also establish procedures to review
-contractual requirements for adequacy and selection of the appropriate medium
for the data (see 6.2).

4.2.1 Data delivery discrepancies. The contractor shall designate a
focal point for implementing the data management program. The contractor data
management focal point shall also assist the Government inr reconciling con-
tractor data delivery discrepancies.

4.2.2 Contract data requirements. The contractor shail assist the

Government in updating the Contract Data Requirements List (CDRL). This
. L

dations for revision, deletion, and tailoring of items l1

when appropriate, in accordance with DoDD 4i20.21. Revisi

descriptions shall be in accordance with DOD-STD-963 (sece 6.2).

,,,,,,,,,, 2 - - o~

: JETRE IR 1. 45 sbha fAdamrl €3~ - ~E 4 e a
assistance shall include the identification of zdditiona

4.2.3 Data preparation controls. The contractor shall develop controis
for data preparation in a manner to prevent duplication of daca previcusly
developed and to avoid duplicatiocn of equipment data being developed ftor rhe
contract. All data generated under the contract shali be made available tc
Governmen: representatives for review at the coniractor' s facility upon
request and establishment of need-to-know.

4.,2.4 Data delivery. The contraccor shall collect, predace, pubiish,
and celiver the data (i.e., management, administrailve, technicai, and finan-
cial data) herein referred to &s datez, ia tae guantilles and ryp-: designated
on the CDRL. This shall be done by the most economical method commensurate
with the program needs in accordance with the inaeividual DID cited on the

contract CDRL.

canuer oe ascerrailnen

A enamial

EUNET AN |
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5.1 Contract Data Receipts (CDR). DD Form 2389, CDR, Figure 1, printed
on no-carbon-required (NCR) paper, shall be prepared and attached to each data
delivery, to each addressee, required by the CRDL. The contractor shall
complete Part I, items 1 through 38, of the CDR as indicated below:

(a) TItem 1, SYS/EQUIP - The system or equipment which is the sub-
ject of the procurement as shown on the heading of the CDR

(b) Item 2, CONTRACT -~ The name of the contractor.

{(c) Item 3, CONTRACT NUMBER - Contract number including Job/
Delivery Order Number, when appropriate.

(d) Item 4, SEQ NO - CDRL exhibit line item number (ELIN), to
include the data submission identifier and, if required, the
data revision level, in accordance with paragraph 3.3 below.

£ 0\ T [4 mama merey furennnann ) ~ . 2. : s . 21t N TR,
\e) item o5, UDALIA LDUL \YIIMMUU) = vate gata 1s aque [O De geiiverea ToO
rthn addvnccan ac waniiiead ke Rlantta 17 amd T Af rha £ONDT
LiIlT advuiliTcooTT ad teyuiiltcu vy BiVvVLeno Al aAailluvd < Vi LIS WA

(£) Item 6, DATE MAILED (YYMMDD) - Date the document is to be
mailed to the addressee.

(g) Item 7, ADDRESSEE - The informal address of the data recipient
utilizing the short form of address as used in Biock 14 of the
CDRL. Multiple addresses may be listed with sufficient copies

bgl_n_a nrepared for one copy to each addreggee, n]na one copy

for the Covernmenc Technxcal Data Management Off1cer (TDMO).

(h) Item 8, TYPE OF SUBMISSION _ Self-explanatory.

5.1.1 An original or copy of the CDR, with Biocks 1 through 8 compieted
ahall Aanmnmmarnss aanbh doara dallicacmee P mesamaman g I Ry - d -~ -l MANDT Vo oy
Slialli atiuiulpdlily Tatll Ualtda JUrtiively LU TVvVELYy auudIlIicIsTtT LidSlEu vl Ll wwnle. wviie
receipt shall cover multiple deliveries of the same data (e.g., 10 copies of a
report) to the same addressee. Addressees shall be indicated by circling the

respective addressee to receive the data.

5.1.2 One copy of the CDR for each data delivery shall be mailed to the
responsible TDMO specified on the DD Form 1423, without copies of the data
item. This copy shall be an exact duplicate of the original, to include
l_l'_sr_‘in_g of all the addregces. r'nrnea of the CDR ghall be mailed to the TDMO

from the contractor's facility concurrent with the mailing of data to the
addresses. In case of frequent requirements, copies may be held for not more
than one week and consolidated into a single mailing to the TDMO.

- .

5.i.3 Prepri orms wil e turnished by the Government upon
....... ~ el P el ALCL! L L al . MNAWIA ML . Y - - L 11
ququL to tne Cor Ll'd(_l.l.llg viLricer oOr Ltne 1Lunuv. ine request 1ror IOrms snatLi
qtate fhn contract numhor rantracrar'e mailine addrace and rha auantritrve af
.............. numper, contractor s 21li10Dg agdgress, and tage gquancic (o2 4

forms required.

N
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Locally reproduced copies of DD Form 2389 {Fiyxar: 1) may be uscd,

5.2 Data submission identification. The following system far the icznt-
ification of data submissions and changes to data previously delivered urder 2
contract shall be used. A contractor-recommended sys.=m may Le used pnly il

b

approved by the Government.
$.2.1 Data sgb ission identifier. Each data submission shall bhe ic.uti-
fied by adding a two digit dash number to the CDRL ELIN. Numbering shall

begin with -0l for each CDRL ELIN requiring the delivery of data. Numbering

shall be consecutive for each subsequent requirement for delivery of dats
under the same ELIN.

CVAUNDY I°Q o
LAATIO LGO o

(a) The first data submission under ELIN A0, Prn ress Renor:
shall be identified as A00l-0i. Since this type of report i a

recurring report, the second submission wouid be numbered AUCL-
02, the third A0C1-03, etc.

(b) Manual requirements would be numbered, based ca “he “wpe o
_,liverzes required,; such as ELIN COCl. rvequ rony:!
Type loent oae.
(1) Outline G001-01
(2) Review Draft G001-02
(3) ?relxminary Manual G001-G3
VAV 20 Y R s -~ an M i
{4) Camera Ready Copy G00i-0%
- N - 0
CONTRACT DATA REGE!PT 4 OM8 NG uua oma
PART | - TO 86 COMPLETED BY THE CONTRACTOR AND FORWARDED TO ADORESSEE fEv0 Date TR
1 SYSIEQuP 2 CONTRACT 3 (ONTRACT UMRAER "
3 SEQ NO S DATE OuUt (YYMMDD) N oA e T
7 ADODRESSEE Ta TyPE OF SUBVSSON (xas e e
T la OLane jio L a2
b Oratt TLome o byee
~ +—
C HeVview NIRRT 34 Yy
o PART I1 - TO 8E COMPLETED 8Y THE ADDRESIEE ANL FOKA . Lt o P63
- - N
\VIELNESS OF DELWVERY (X ane) 10 QUALITY OF PERFORMANCT (r e o ]
a3 High . Better thar averarie
N aMe . — e —
1 a Delvered on time b Satistactary - Averaos
| I h Oeiayed Debvery - No detrimenta’ effect ¢ P050 dat M€t "2 i,
{ . Late Lelcery-Has detrmental effect [a Reeres  Return For cOruct onirewi ik
CUNO PAGISSHEETS/CARDS 12 RECEVING ORGAMIZATION 13 RECEIVED
‘a By "\gnuwp;— T ) Lot : 1
DD Form 2389, AUG 85

FIGURE 1. Example of DD Form 2389
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5.2.2 Data revision level. Revisions or change pages to data delivered

shall be identified with a dash alpha designutor entered immediately after the
data submission identifier. Data revision levels shall begin with -A and con-
tinue in alphabhetical order for second and subsequent changes.

EXAMPLE: The first change to the first submission of the review draft under
ELIN G001-02 would be identified as G001-02-A, the second change to the same
submission would be identified as GU00i-0Z-B, the third as G00i-02-C, etc.

5 eq ! rs shall be entered in Item 4 of the CDR. When
the CDR is not used, the identifier will be included in the subject matter of
tt

the required letter of transm

=%

5.3 Data status reports.

5.3.1 The contractor shall, as a part of the initial progress or project
status report, include information indicating the status of technical data
deliveries for the reporting period (see 6.2).

5.3.2 Subsegquent progréss or project reports shall include the
tion for the current reporting period and shall update the information for
delayed data identified in previous reports to include impact statements.
Updates on delayed data shall be furnished until the data are delivered and

accepted.

5.4 DD Form 250, Material Inspection and Receiving Report (FAR, 53.270).

S.4.1 DD Forms 250 shall be required only for those items of data listed
on the DD Form 1423 having an entry in Block 7 for final inspection and
acceptance of technical data.

S.4.2 DD Forms 250 shall be prepared and deliverad only to the first
listed organization in Block 14 of the DD Form 1423,

5.5 Contract data delivery schedule.

5.5.1 Data requirementis due dates prescribed by the CDRL and those due
dates derived by the contractor ghall he reported by the contractor in a con-
tract data delivery schedule, for Contracting Officer's Representative (COR)
review and approval (see 6.2).

5.5.2 The contractor shaii estabiish and report caliendar due dates in
those instances where the Procuring Activity has prescribed the due date for
selected deliveries in terms of time increments preceding or following a pre-
scribed event (e.g., x days prior to the critical design review (XDCDR)).

. A

ery scheduie shail constitute the requirements document empLoyea by the COR to
measure the effectiveness and timeliness of the contractor's respeonse to CDRL

delivery requirements.

5.5.4 Subsequent reports shall reflect recommended updates to the sched-
ule for COR approval.
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6. NOTES

£ 1 Tatb~mdad [Tan MThia atamdacd 10 satandad £ .ion s2hnm wnafacmacm~n N

Oed AHNLEIHIUTU UdSe AALLD JLauuaryu AD LdllLTUHUTU LUl usSc wilcTlil LtCicLciiLCcu 411
the contract to assure the currency and rimeliness of all contractually
required data.

6.2 Ordering data.

£ A 1 . . . -y - Am e md bl omm A m - a mlem 13 LI L.

Dedldoedld ﬂCqULSlLLUu requx einei 3. ﬂLqULSLLLUII quCulienIL s JVULU >Spel Ll.y
the following: title, number, and date of this standard.

6.2 Data requirements list and cross reference. When this standarc is

used 1n an acquisition which incorporates a DD Form 1423, Contract Data
Requxrements List (CDRL), the data requirements identified below shall be de-
id

AAAAA £2 1 Lo o e maod N o PP NN B 1L2L2 Y .o
veLopeq as specxxxea Dy an approvea varva Item UC&LILPLLUH AWy fOYm 10094/ 4an
delivered in accordapce with the approved CDRL incorporated into the con-

tract. When the provisions of FAR 52.227-7031 are invoked and the
DD Form 1423 is not used, the data specified below shall be delivered by the
contractor in accordance with the contract or purchase order requirements.
Deliverable data required by this specification is cited in the foliowing

R T

paragrapns.

Paragraph No. Data Requirement Title Applicable DID No. Opticn

4.1 Data Management Plan DI-MISC-80168 -
4.2.2 Preparation of Data DI-MISC-800G0G --
Item Description (DID),

5.3.1, Contract Data Status DI-MISC-80167 -
5.5.1 and Schedule Report
{Data item descriptions related to this standard, and identified in sect:
6 will be approved and listed as such in DeD 5C00.19-L.. Vol. 11, AMSDL.

Copies of data item descriptions required by the coniractors in connecfion
with specific acquisition functions should be ubtained from the Naval Pubii-
cations and Forms Center or as directed by the contracting officer.)
£
v

2 .
) 9

Contract data delivery schedule
Contract data recelipts

Data delivery discrepancies
Data item description
IllullﬂSClllgle Pl UBX. alu p]l.an
Data rev1510n Ievel

Data status reports

Data submission identification
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Data submission identifier
Material inspection and receiving report
Technical data

Custodian: Preparing Activity:
NSA/CSS-RO71 NSA/CSS-R633
(Project MISC-0046)

\D



